[TPABUTEJIbCTBO CEBACTOIIOJIA
JEINTAPTAMEHT UU®POBOI'O PA3BUTUA 'OPOZIA CEBACTOIIOJIA

299029, r. Cesacronoiib, np-T. ['eHepana Octpskosa, 1.13, ten. (8692) 555-990, Email: der@sev.gov.ru

INPUKA3

OO0 yTBEp)KIEHWH HHCTPYKLMHU 10 paboTe ¢ oOpallleHUsAMH I'pak[aH, 3alpocamu
uH(pOpMaLMK, aIpeCOBAHHBIMU AUpeKTopy JlemaprameHTa HM(POBOro pa3BUTHS
ropoga CeBacrtomnons, MepBOMYy 3aMecTHTeN0 JaupekTopa Jlemapramenra
uupposoro  passutes ropoxa CeBacTomnojs, 3aMECTUTEISAM  JAMPEKTOpa
JlenapramenTa 1udpoBoro passutusi ropoga Cesacromoinsi, JlemaprameHty
udpoBoro pa3sutus ropoaa CepacTomnos

B cootBerctBuu ¢ ¢enepanbHbivi 3akoHamu oT 02.05.2006 Ne 59-@3
«O nmopsiike paccMoTpeHusi oOpaiueHuid rpaxaan Poccuiickoit ®enepanuny,
ot 09.02.2009 Ne 8-®3 «O6 obecreyeHHH OCTYya K HHGOPMALUMH O JeATEIBHOCTH
roCyJIapCTBEHHBIX ~ OPraHOB M OpPraHOB ~ MECTHOTO  CaMOYIPaBIICHUS»,
noctaHosiaeHusmu  IlpaButensctBa Cesacromons ot 31.10.2020  Ne 565-I111
«O6 yrBepxknenun [lonoxenuss o Jlemapramenrte wuppoBOro pasBUTHs ropoja
CeBacTOnojisi M NPU3HAHMM YTPATHBLUMM CHJIy HEKOTOPBIX [OCTAHOBJICHUH
[paBurensctBa CeBactonons», ot 27.04.2023 Ne 222-TT1 «O6 yTBepXkaeHUH
MHCTPYKLMM TI0 paboTe ¢ OOpalleHHsMH TpaxJaH, 3apocamu HHQOpMalNH,
anpecoBaHHbiMi [ 'yOepHartopy ropona CeBacTonoss, MEpBOMY 3aMECTUTEIO
I'ybepuatopa ropoaa Cesacromnons, 3aMeCTHUTENSAM ['ybepHnaTopa ropoza
Cesacronous, [IpaButenscTBy CeBacToIOs» NPHKA3bIBAKO:

1. VrBepauth npuwiaraemyio MHCTpyKiuio mo pabore ¢ OOpalleHHAMHU
rpakiaH, 3ampocamu WH(OPMALMH, aJpecOBAHHBIMU IUpeKTOpy JlemaprameHTa
nupposoro passutusi ropoga CepacTomosns, MEpPBOMY 3aMECTUTE/IO AHPEKTOpaA
Jlenapramenta uudpoBoro paspuths ropoja CeBacTomnojis, 3aMECTUTCIAM
nupektopa JlemaprameHTa LM(POBOro  pasBUTHA  ropoza Ceacrornous,
JlenapTamMeHTy nrdpoBoro pa3utus ropona CeBacTomnons.

2. Ilpuka3 BcTymaeT B CHIIy CO JIHS €r0 TIOANUCAHUS.

3. KOHTpOJIb 3a HCTIOJIHEHHEM HACTOSILIErO NPHKa3a OCTABIISIO 38 COOOH.

Jupektop JlenaprameHTa —

yned [IpaBurenscTBa CeBacTOIONs A.A. Ocurnosa




YTBepkeHa

npukasom /lenapramenTa uudposoro
pazBuTus ropoaa CeBacTomnoJis

oT 79 LalFe Ne _ Y&

HUHCTPYKLIUA
1o paborte ¢ oOpameHUSIMH I'PaKIaH,
3anpocaM HH(OpPMALHH, aIPeCOBAHHBIMH JAHpeKTOpY JenapramMenTa unpoBoro pa3BuTus
ropoaa CeBacTono.is, IepBoMy 3aMecTHTE/II0 AHpeKkTopa [lenapramenTa ungpoBoro
pasBuTHs ropoaa Cepacromno.is, 3amecTuTe/ M qupekTopa Jdenapramenta ungposoro
pa3Butus ropojaa Cesacronos, lenapramenty uudppoporo pazsutus ropoaa CeBacronoJis

1. O0mue mMoJ10KEHHS

1.1. Hacrosiias inctpykuus no pabote ¢ oOpalieHussMu rpa)/iaH U 3arpocaMmu HHGOpMaIum
pa3paboTaHa ¢ LENbIO periiaMeHTalllH JEJONpPOU3BOICTBA MO OOpalleHUsM rpakJaH, 3arpocam
uH(pOpMaLlUK, aapecOBaHHbIM JauMpekTopy Jlemapramenta uM(poBOro pasBUTUsS ropoja
CeBacTomnofisi, MepBOMY 3aMeCTUTEN0 Jupekropa JlemaprameHnta HU(pPOBOrO pa3BUTHsS ropoja
CeBacTonoJisi, 3aMecTUTeIIsIM aupekropa Jlenapramenta nudposoro pazsutus roposa CeacTormnols,
Jenapramenty uudposoro passutus ropona Cepacrtomnoins (nanee - MHcTpykuus), onpenenser
EAMHYIO TPOLEAYPY MOJIY4YEeHHs], y4yeTa, PEeruCTpallud M PAacCMOTPEHHs OOpalleHHH rpakKAaaH H
3arpocoB HHPOPMALUH.

HopmaTtuBHbBIE TPaBOBBIE AKThI, SBISIOLMECS OCHOBaHUEM Ui pa3paboTku MHCTpyKImuHu:

- Koncrutyuus Poccuiickoii ®enepanuu,

- Menepanbubiii 3akoH o1 02.05.2006 Ne 59-@3 «O mopsiike paccMOTpeHMsi OOpalleHui
rpaxkaan Poccuiickoit @enepannn»,

- MenepanbHblii 3akoH 0T 09.02.2009 Ne 8-03 «O6 obecneyeHuu J0CTyNa K WHGOpMALHU O
JIEATENHLHOCTH FOCY/JapCTBEHHBIX OPraHOB U OPraHOB MECTHOT'O CaMOYIIPABJICHUS;

- ®enepanbubiii 3akoH 0T 01.06.2005 Ne 53-®3 «O rocynapcTBeHHOM s3bike Poccuiickoii
Oeneparun»;

- 3akon ropoza Cesacrormoss ot 11.03.2020 Ne 566-3C «O H0MOIHUTENIBHBIX FapaHTUSIX IPaBa
rpaxian Poccuiickoii @enepannn Ha obpammenue B ropoje Cesactomnose».

1.2. JleifictBue Hactosiei VIHCTPYKIMM paclpocTpaHseTcs Ha OOpalleHusi TrpaxaaH
Poccuiickoit ®enepanny, MHOCTPAHHBIX TPakAaH, JHI] O3 rpaXkIaHCTBa, 00bEAMHEHUH rpaXKiaH, B
TOM YHCIE IOPHIMYECKUX JIMI, MOPSIOK PACCMOTPEHMSI KOTOPBIX peryiupyercs PenepaibHbIM
zakonoMm oT 02.05.2006 Ne 59-®3 «O nopsake paccMoTpeHusi oOpareHuil rpaxaan Poccuiickoi
denepannn» (3a UCKIIOYCHHEM TeX, KOTOPBIE MOIJIEKAT PACCMOTPEHHUIO B IOPS/KE, yCTAaHOBIEHHOM
MEKTyHapoAHBIM n0oroBopom Poccuiickoit ®@enepauny umu (eaepasbHbIMA KOHCTHTYLIMOHHBIMH
3aKOHAMM, HHBIMH (peflepabHBIMA 3aKOHAMH, IPEeyCMaTPUBAIOMIMMHU CIEHAIBHBIA MOPSIOK
paccMoTpeHHsi obpalieHnii) (Janee - oOpalleHHs IpaxiaH), a TAKKe Ha 3anpocsl HHpopMaluH,
nogaBaeMble Ha ocHoBaHMu PenepanbHoro 3akoHa or 09.02.2009 Ne 8-®3 «OO6 obecneueHun

focTyna K WHGOpPMAIMU O JEATeNIbHOCTH TIOCYJAPCTBEHHBIX OPraHOB W OPraHoB MECTHOTO
caMoyIpaBJIeHUs (Jlajee - 3arpochl MHPOPMaLUK).

1.3. J1enonpou3BOACTBO [0 00paleHUsIM IPaX/IaH, 3apocaM HHGOpMaInK BEAETCS OTACIBHO
OT OCTAIBHBIX BHAOB Jejonpou3BojcTBa. OOpaiieHus rpaxiaaH, 3ampochkl HHpoOpManuu
paccMaTpHMBAIOT U MOPYYAIOT paccMaTpuBaTh (B pamkax chepbl pyKOBOJCTBA M KOOPIAMHALMKM):
aupektop JlemapramenTta 1uppoBOro pasButHs ropojaa CeBacTomoss, MEPBHIH 3aMECTUTEIb
naupektopa Jlenapramenta udpoBoro passutus ropojga CeacTomnoisi, 3aMECTUTENb AMPEKTOpA
Jlenapramenta uudposoro passutus ropoga Cesactonons. Beaenue aen0npou3BoOACTBA 110
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oOpallieHUsAM TrpaxJaH, 3arnpocam HH(POpPMAlLMU, aJpecOBaHHBIM JUpeKTopy Jlemapramenra
unuppoBoro pazputus ropojaa CeBacTomoss, MEPBOMY 3aMECTUTENIO aupekTopa /[lenaprameHTa
uudpoBoro pa3BuTHs ropojaa CeBacTorosis, 3aMecTUTENsAM AupekTopa Jlenapramenta LuppoBOro
pasButus ropoaa Cesacronois, Jlemapramenty uu¢ppoBoro passutus ropoga CepacTornods,
BO3JIaraeTcsi Ha aJIMHHUCTPATUBHO-NIPaBoBON oTaen JlenaprameHTa HU(POBOro pa3BUTHS ropoja
CeacTromnoJs (nanee - oTaen).

1.4. Bce Tepmunbl B HacTosie MHCTpyKUMK ynoTpedIstoTCs B 3HAUCHHSX, ONPEIC/ICHHbIX
benepababiMu 3akoHaMu 0T 02.05.2006 Ne 59-@3 «O nopsijike paccMOTpeHHUs 00pallieHui rpax/iaH
Poccuiickoit @expeparpm» 1 ot 09.02.2009 Ne 8-®3 «O06 obecneuenun gocryna Kk uHGopmanuu o
NEATETLHOCTH FOCYIapCTBEHHBIX OPraHOB U OPraHOB MECTHOT'O CaMOYIIPaBACHUs», METOAMUECKUMH
pPEKOMEH/IALUAMHU 0 YUYETy, CUCTeMaTH3aluK 1 00001IeHNI0 00palleHUi U 3alIPOCOB POCCUICKUX
WHOCTPAHHBIX Ipak/]aH, JTUL 0€3 rpaxk/JaHcTBa, 00bEIMHEHUH TPaXK/1aH, B TOM YHUCIIE FOPUAUUECKUX
JIMLI, Pe3y/bTaTOB MX PACCMOTPEHHUs U INPUHATBIX 10 HUM MEp B IOCYJaPCTBEHHBIX OpraHax M
OpraHax MECTHOTO CaMOYIIPAaBICHUS, YTBEP)KICHHBIMH pELIEHHEM pabodedl rpymnmbl IpH
Anvunuctparuu Ilpesunenta Poccuiickoit Deaepanuu 1mo KOOpAMHALUMM M OLEHKE paboOThI C
oOpareHusMu rpaxan u opranunzanuid ot 20.09.2018 Ne A1-34490.

OcCHOBHBIE TEPMUHBI, UCIIOJIb3YEMBIEC B I/IHCprKHI/IHI

- mepBUYHOEe oOpaineHue - oOpallleHHe IO BONPOCY, paHee HE paccMaTpHBaBILEMYCs
nupekTopoM JlenapramenTa uudpoBoro pazsuThs ropoja CeBacTomnoist Wik NEPBbIM 3aMECTUTEIEM
WK 3aMecTuTelieM aupektopoM Jlenapramenrta uudpoBoro pazutus ropoja Cepactonosns, 1o
IOCTYIUBIIIEE OT JIUL], paHee He 00palaBIIuXCs M0 y)KE pacCMaTpUBaBLIEMYCS BOIIPOCY,

- BTOpHYHOE oOpalieHue - oOpalleHue, copepikallee BOIpoCkl, PEUIEHHE KOTOPbIX HE BXOAUT
B KOMIIETeHIHIO JlenmapraMeHTa, HO cojepikainiee HH(OpMaIHIO O MPEAbUIyIIeM PacCMOTPEHHH
JIaHHBIX BOMPOCOB, B ToM uKcie Ha noptaie CCTY .PD;

- MaccoBOe oOpallleHHe - aHATOTHYHbIE 0OpaIleHus ABYX M GoJiee 3asBUTEIEH 110 OHOMY H
TOMY K€ BOIIPOCY;

- Iy6MKaT o6paleHus - MOBTOPHBIH SK3EMIUISP UM KOMHS OJJHOTO U TOTO JKe OOpalleH s OT
OJIHOTO Y TOT'O XK€ 3asABUTEJIS,

- IOBTOPHOE OOpalleHue - odpaleHue, NOCTYIUBILEE OT OHOTO U TOT'O XKe JIMIA [0 OJTHOMY H
TOMY e BOIIPOCY, B KOTOPOM OOXKAallyeTCsi PelieHHe, IPUHATOE MO NpPebIIyIIeMy 00palleHHuo,
MOCTYIHBIIEMY B ajpec aupekropa Jlemapramenta mudpoBoro passutus ropoxa CeacTomons,
MEepBOrO 3aMecTUTeNs aupekTopa Jlemapramenta nugposoro pasutusi ropoga CesacTomons,
samecTuTesnell  gupekTopa Jlenapramenta umdpoBoro  passutus ropoxa  Cesacromos,
Jlenapramenta uudpoBoro pasputus ropojga CeBacTomosis, WM YKa3bIBa€TCAs Ha HEAOCTATKH,
JOTIYLIEHHbIE PH PACCMOTPEHHH M pa3pelleHHH MPEeAbLIyIIero obpamenus, 1ubo cooduaercs o
HECBOEBPEMEHHOM PAaCCMOTPEHMH IPEJIbLIYIIEr0 OOpaIeH s, €C/IH CO BPEMEHM €ro MOCTYILICHHS
HCTEK YCTaHOBJICHHBIH 3aKOHOATEILCTBOM CPOK PACCMOTPEHHS,

- 3anpoc - obparieHue noiap3oBaTeNs HHPOPMAMU B YCTHOW WIIH MHCBMEHHOH (Gopme, B TOM
yucjie B BHUAE DJIEKTPOHHOTO [OKYMEHTa, B TOCYJapCTBEHHBIH OpraH WM OpraH MECTHOIO
caMOYTpaBIeHus JTU60 K ero J0/HKHOCTHOMY JIHILY O IPEIOCTaBIeHHU HHPOPMALIIH O ESATEILHOCTH
3TOTO OPraHa,

- NoJb30BaTeNb HHOOPMAIIHH - FPaKIaHUH (HHU3HUECKOE JTHII0), OOIIECTBEHHOE 00bE/IMHEHUE,
OCYIIECTBISIOIIEE TIOUCK HHOPMALIUK O IEATEILHOCTH IrOCY1apCTBEHHBIX OPraHOB;

- «HE o6pameHne» - TEKCT, HaﬂpaBﬂﬂeMblﬁ JUIE O3HAKOMIJICHHA (C IMPUITOKECHUEM Me4YaTHOMU
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OPOAYKLHH, IK3EMILISIPOB CPEJICTB MACCOBON MH(POpPMALUHU, KHUT, OyKJIETOB, JUCTOBOK, ayHO-
BH/IEOMATEPUAIOB W T.I.) JIMOO cojepaluii 1mosjapasieHue, coOO0JIC3HOBAHUE, MNpUIJIAlIEHHE,
0J1aro1apHOCTb U HE COOTBETCTBYIOLIMH TpeOOBaHUAM, IIpeAbsBisieMbIM DeiepaibHbIM 3aKOHOM OT
02.05.2006 Ne 59-@3 «O nopsiake paccmoTpenust odpamennii rpaxaan Poceniickoil ®enepanun» K
obpamenusm u DenepanbHbiM 3aKkoHoM 0T 09.02.2009 Ne 8-®3 «OO6 obecrneyeHun goctyna K
HH(OPMALIUH O JeSATETbHOCTH FOCYIaPCTBEHHBIX OPraHOB U OPraHOB MECTHOT'O CaMOYIIPaBJICHHUs» K
3arpocam HHGOpPMAIIMH, @ TAKXKE TEKCT, HE SBJISIIOLIUNACS HU OTKPBITHIM IUCBMOM, HU 3JIEKTPOHHBIM
coo01IeHHEM.

1.5. Perucrtpamusi oOpalieHuil TpakaaH M 3anpocoB HH(POPMALMU OCYILECTBISETCS B
COOTBETCTBHH ¢ pacriopsbkeHneM ['ybepraropa ropoaa Cesacronosst ot 12.05.2017 Ne 65-PI" «O6
yTBEpP)KIACHUU PeriiaMeHTa »JIeKTPOHHOIO JIOKYMEHTOOOOpOTa C MCIIOJL30BAHMEM DJIEKTPOHHOM
noanucu B IlpaButenbcTBe CeBAcTOIOIS, HUCIOJIHUTEIBHBIX OpraHax rocy/lapCTBEHHOH BIIACTH
ropoja CeBacTonoJs».

1.6. PaccmoTpenue oOpallieHHi rpakaaH He SBISETCS rOCy1apCTBEHHON yCIIyTroM.

1.7. TlomemieHusi, npeaHazHaueHHbIE Ui PabOThl ¢ OOpalleHHAMH TIpaXkJaH, JIOJDKHBI
cooTBeTCTBOBAaTh caHuTapHbiM mnpaBmwiam CII 2.2.3670-20 «CaHMTapHO-IITHAEMHUOJOTHYECKUE
TpeOOBaHUS K YCIOBUSIM TPYIa».

Mecta OXHJAHMS JIMYHOTO TIpHEMa TpaXkaaH JO/DKHBI COOTBETCTBOBATH KOM(OPTHBIM
YCIIOBHAM ISl 3asiBHTElIeH, 00eceunBaThesl KaHUEIAPCKUMMH NPUHAIIEKHOCTAMH Ul HATUCAHHSI
oOparteHunit, HHGOPMALMOHHBIMU CTEHIAMH M MaTepualamMu, 000pya0BaThCs CTYIbSIMH, CTOJIAMH,
HEOOXOAMMBIM KOJMYECTBOM MECT JUIS OXKHIAHHS NpUeMa, TakKe HUMeTh OeCIpensTCTBEHHBIH
JIOCTYTI JUIS JIIO/IeH C MHBAJIUHOCTBIO.

Uudopmanus o MOpsAIKE PacCMOTPeHHs OOpalleHMH TpaxkiaH, 3anpocoB HH(pOpMaLKH
npejocTapiseTcs paboTHHKamMu oTaena no aapecy: 299011, ropon Cesacronoib, yiuna Onecckasl,
oM 27.

Tenedon ms cnpaBok B otzaene: (8692) 41-76-94.

Undopmanus o ¢akrax koppynuud B Jlemapramente uwu(poBOro pasBUTHA Topoja
Cesactonosi npuHAMaeTcs 1o Teineponam: (8692) 41-76-77 (B pabouee Bpewms), 54-44-04
(KpyTiI0CyTOYHO).

2. IIpuem 1 npeaBapuTe/IbHOE PACCMOTPEHHE 00paleH il TPaXaaH,
3anpocoB HHGoOpMaIHH

2.1. O6parenns rpax/iaH, 3anpockl HHGOPMALMK TOCTYNaOT B JlenapTaMeHT wudpoBoro
pasBuTHsi Topoja CeBacTOmols M0 MOYTe, MOCPENCTBOM (ENbIbErepekoit CiyxkObl, KypbepeKoH
JIOCTABKH, HEMOCPEICTBEHHO OT MoceTUTeNel Bo BpeMsi BU3HTa B JlenapraMeHT i poBOro pa3BUTH
ropoga CeBacTomosis, OT JAPYrMX OpraHoB (KOPPECTOHIEHTOB) B COOTBETCTBHH CO CTarhed 8
depnepanproro 3akona ot 02.05.2006 Ne 59-3 «O nopsake paccMOTpeHHs 0OpaIleH i rpaXiaH
Poccuiickoii Menepaiuu»; B hopMe >IEKTPOHHOIO JOKYMEHTa — Ha a/Jpec 3JIEKTPOHHON IMOYTHI
Jlenapramenta wmudposoro  pasButus  ropoma  Cesactomons — der@sev.gov.ru,  depes
undopMalMOHHBI  pecypc «VIHTepHET-pHeMHAs», Pa3MEIICHHbIH HA O(QHUUMATLHOM  CalTe
Ipasurenscta CeBacTonosist B HHGOPMAOHHO-TENEKOMMYHHKALMOHHOM ceTh «MnTepHeT.

O6palennss ¥ 3anpockl MHPOPMALMHK, MOCTYNHBIIME HENOCPEACTBEHHO B JlemapramMeHT
undposoro passuths ropoga CepacTonoins, ajpecaramd KOTOPbIX HE SBJISIOTCS JMPEKTOP
Jlemapramenta 1uppoBoro passutus ropopa CeBacTONOIs, MEPBbIH 3aMECTUTE/b NUPEKTOPA
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JlenapramenTa nudpoBoro pa3putus ropoja CeBactornosis, 3aMecTUTENN AupekTopa Jlenapramenra
uudposoro pazsutusi ropoaa Cesactonoss, [lemaprament uudpoBoro pasBUTHS Topoja
CeBacromnoJisi, He NO/AJIeKaT PEerucTpaluu B Y paBaeHUH.

B ciyyae nojgauu nucbMEHHOTO 0OpallieHust He €ro aBTOpoM 0(OPMIICHUE COOTBETCTBYIOLIMX
IMOJIHOMOYMI He TpedyeTcsl.

B ciyyae nogaun nuchbMeHHOro oOpalueHusi, 3anpoca MHPOpMALMU B KOHBEPTE — KOHBEPT
BCKPBIBACTCs B TPUCYTCTBHM Juua, ero mnozgasuero. KoppecrnonjaeHuus ¢ nometkoi «JInuno»
paccMarpuBaeTcsi B 001IeM MopsIKe, yCTaHOBIEHHOM VHCTpyKIHeH.

2.2. Tlpu npueMe MUCBMEHHOIO OOpalleHUs MO MpOochOe JIMIA, ero MojarLero, paboTHUK
OTJIeJIa MPOCTaB/ISeT Ha BTOPOM JK3eMIUIsipe (KOMUM) HACTOSIIEro OOpalleHus TaMIl, yKa3blBaeT
(Ha mTamne WIM OTJAeIbHO) AaTy NOJy4deHus, (amMHIMIO, HHULMAIbl W MOANUCH JIMLA, €ro
MPUHSBIIETO, a TAK)Ke KOHTAKTHBINA TesIe()OH /IS MTOTyUeHHSs! CIIPABOK M0 OOpAlLeHUsIM T'pak/aH.

Bxosuii  perucTpalMoOHHbIE HOMEp TMOJAHHOTO IHUCBMEHHOTO oOOpalleHus, 3amnpoca
MH(OPMAIIMK aBTOP MOXKET y3HATh B padOuHii €Hb Yepe3 TPH JHS CO [Hs ero IM01a4y Mo TeaedoHy
otzena: (8692) 41-76-94. Taxxe 1o ykazaHHOMY TenedOHY aBTOpam OOpallleHH# NpencTaBIIsaeTCs
nHpopMarnus: o GakTe U gaTax MnoaydeHus oOpalieHui, 3arpocoB HHGOPMALIMU 110 [TOYTE, OT APYTHX
OpraHoB, KeM 1 KOMY ObLIO OPY4YEHO PAaCCMOTPEHUE JOKYMEHTOB.

TenedoHHbIE 3BOHKHM IO BBIIICYKa3aHHBIM BONPOCAM, a TAK)KE MUCbMEHHBIE OOpalIEeHHUs U
3anpochkl  MH(GOpPMAIMK MPUHMUMAIOTCS B COOTBETCTBHMM C TrpaduKoM Ipuema rpaxiaH B
JlenapramenTe nUdpoBoro pa3suTus ropoga CeBacTonoss, pa3sMeieHHOM Ha OQHUIMATILHOM caiTe
JlenapraMeHTa B MH(POPMALMOHHO-TEIEKOMMYHHKAHOHHOM cetn «MuTtepner». I'paduk npuéma
rpacaaH yTBepiaaeTces npukasom Jlenapramenta nudposoro pazsutus ropoaa Cesactomnos.

2.3. B xone npuema obpaiieHuil rpaxjiaH OCYUIECTBISETCS CHCTEMATH3alUsl MHChMEHHBIX
obpamenuii u obpamienuii B HHOH (opMe, a TakKe pasjieleHHe MX Ha KaTeropuu: oOpalleHHMst
rpakiaH, 3anpochl MHOOPMALUH, «HEe OOpAIIeHHs», ONpPENENsAeTCs COOTBETCTBAE O(OPMIICHMS
MMCHMEHHBIX 00paleHuii rpaxian TpeGoBanusaM cratbi 7 desepanbHoro 3akona ot 02.05.2006 Ne
59-®3 «O mopsake paccMoTpeHusi oOpauieHui rpaxaan Poccuiickoil ®eneparumu», 3ampocos
urdopmaruu - TpeGosanusm cratbi 18 denepanbHoro 3akona or 09.02.2009 Ne 8-@3 «O06
oOecreueHny JI0CcTyna K UHGOpPMAlMU O JEATEIbHOCTH TOCYAapCTBEHHBIX OPraHOB W OpPraHoB
MECTHOI'O CaMOyIIpaBJICHU A, HAJIMIHUEC BCEX 3asIBJICHHBIX npnnomeﬂuﬁ.

[TuceMeHHOE obpalneHne B 06513aTeIbHOM MOPSIIKE IO/DKHO COAEPKaTh: - TMO0 HAUMEHOBAHHE
rOCY/apCTBEHHOTO OPraHa, B KOTOPbIii HAIPABJIEHO MHCHMEHHOE obpaienue, G0 GpamMumio, uMs,
OTHYECTBO COOTBETCTBYIOLIETO AODKHOCTHOTO JIMIIA, JTUOO JT0/KHOCTH COOTBETCTBYIOIIETO JIMLA,

- daMuIMIO, MMs, OTYeCTBO (IIOCTENHEE - MpPU HAIMYMH) TPAXJAHWHA, HAIPABHMBIIETO
obpalleHHe, NOYTOBBIA aIpec, Mo KOTOPOMY JOJIKHBI ObITh HAIPABICHbl OTBET, YBEIOMIIEHHE O
niepeajpecanuy oopalieHus,

- CYThb IPEJIOKECHH A, 3asBJICHUS UJIN )Ka.]'l06bl;
- JJUYHYIO IIOAITUCH U JaTy.

K 06pau1eﬂmo MOTYT OBITh IIPUJIOKEHBI MaTtepuajibl U JOKYMCHTBI WM UX KOIIUU OJIsA
MNOATBCPKACHU S CBEJICHUM U IOBOJOB, U3JIOXKEHHBIX B 06paI_LlCHI/II/I.

TekcT NUCHbMEHHOTO OOpaleH st MOXKET ObITh OQOPMIICH MALIMHOIUCHBIM M PYKOITUCHBIM
crroco6oM Ha GyMakHOM HOCHUTEJIE B IPOU3BOJILHOM dopme.



3anpoc HHpOpMALUK TOIDKEH COAEPKaTh:

- IOYTOBBLIM ajpec, HoMep Tejedona u (uan) pakca 1ubO agpec AEKTPOHHOH MOUTHI IS
HAMpPABJIEHUS OTBETA HA 3AIPOC WM YTOYHEHHs COAEPIKaHMs 3ampoca, a Takke (pamuiinio, UMa 1
oT4ecTBO (IOC/IEAHEE - MPHU HAIM4YMK) rpakiaaHuHa ((uzndeckoro Jmna) aud0 HaUMEHOBAHHUE
OpraHu3aluy (FOPUAMYECKOro JnLa), oOLECTBEHHOro 00bEAMHEHHs, rOCY1apCTBEHHOIO OpraHa,
OpraHa MEeCTHOTO CaMOYINpaBJEHHMS, 3anpallMBalOMX HHQOpMALKMIO O  JEATEIbHOCTH
rOCy1apCTBEHHBIX OPraHoB.

B 3arpoce I/IHCI)OpMaIII/II/I, COCTaBJEHHOM B IHCbMEHHOHN Q)opme, YKa3bIBaA€TCsAd TaKXE
HauMEHOBAHHME TrOCyJapCTBEHHOT'O OpraHa, B KOTOprFl HarnpasJACTCs 3alpoc, b0 (l)aMI/IJ'IIdH H
WHHULUAJIBI UJIU TOJDKHOCTH COOTBETCTBYIOIIETO TOJKHOCTHOI'O JIMIIA.

2.4. ObpaieHne rpaxkJaHUHA JOJDKHO OBITh COCTABJIEHO HA TOCYAapCTBEHHOM  SI3bIKE
Poccuiickoit deneparmu (pycckom si3bike) B cooTBetcTBUM ¢ DeepanbHbM 3akoHoM 0T 01.06.2005
Ne 53-@3 «O rocynapcTBeHHOM si3bike Poccuiickon @enepanum».

OGpartieHusi rpaxkaaH, H3JI0KEHHbIE HA MHOCTPAHHOM S3bIKE, PEIMCTPUPYIOTCS B CPOKH,
yCTAaHOBJIEHHBIE YacTbio 2 crarbi 8 PeaepanbHoro 3akona ot 02.05.2006 Ne 59-@3 «O mopsiake
paccMoTpeHus obpatuenuit rpaxaan Poccuiickoit @eaepanumny». OOpalieHnst rpaxiaH, H3J10KeHHbIE
HA MHOCTPAHHOM fI3bIKe, MOUIEKAT [IePEeBO/ly Ha rocyapcTBeHHbIH A3bIk Poccuiickoit Denepaunn.
IlepeBoa TekcTa OOpaleHHs] OCYLIECTBISETCS B TEYEHHE OJHOrO pabodyero [Hs CO JIHS €ero
noctymiieHus: B 6ropo nepeBonos. OOpalleHne, U3JI0KEHHOE Ha MHOCTPAHHOM A3BIKE, M NEPEBO/
TeKCTa, 3aBEPEHHBIH B YCTAHOBJICHHOM IIOPSJIKE, BO3BpamaiTcs B JlemapramMeHT U poBoro
passutus ropojga Cepacromoyst Uil PErucTpaluy MOUIMHHHMKA TCKCTa. HeoOxoaumocTts
OCYIIECTB/IEHHS TIEPEBO/IA HE BIIMSIET HAa CPOKH paCCMOTPEHHUsE OOpalleHHUs.

B ciyuae nocTymieHus aupektopy JlenapramenTa iuppoBoro pasBuTHs ropoaa CesacrormnoJs,
MepBOMY 3aMecTHTeNIO aupekropa Jlemapramenta HU(pPOBOro pasBUTHS ropoja CesacroroJs,
3aMecTUTEIsAM  AuMpekTopa JlemapramenTa LUM(pOBOrO  pasBUTHA  ropoja CesacromnoJs,
Jlenapramenty uudpoBoro pasputus ropoja CeBacTonoss 3anpoca uH(popManuu, COCTABICHHOTO
Ha MHOCTPAHHOM SI3bIKE, €r0 PETMCTpalMd U MEPEeBOJ OCYIIECTBIIAIOTCS B MOPAAKE, YKa3aHHOM B
a03alie BTOPOM HACTOSIIETO MyHKTA.

2.5. Bo BpeMs mnpuema NHCbMEHHBIX OOpALCHHH OT roceTuTeNied pabOTHHK OTeNa,
OCYIIECTBIISIIOIMI MX IpPUEM, B Cjlydae BbIIBICHHS HECOOTBETCTBHU oopmieHus JOKyMEHTa
TpeGOBaHMAM, yKa3aHHBIM B MyHKTe 2.3 HacTosiwmeil MHCTPYKIMU, PEKOMCHAYET JIMILY, OAAIOEMY
MUCbMEHHOE OOpalleHue, BHECTH UCIPABIeHUs M JomnonHeHus. Ecim nara nojaadn MucbMEHHOTO
oGparieHus He COOTBETCTBYET JlaTe, YKa3aHHOH! B HEM, 3aABHTE/Ib MOXKET UCIIPABUTE €€, IOATBEPAIE
UCIIPaBJICHUE JTMYHOM MOMHCHIO.

2.6. HenpaBuIbHO aipecoBaHHas KOPPECTIOHCHIUS, @ MIMEHHO MOYTOBas KOPPECHOHACHIHA,
azpecaTaMu KOTOPOH He SBISIOTCA aMpekTop JlemapramenTa uu(dpoBOrO0 pasBUTUS ToOpo/a
CeBacTonosisi, NEpBbIi 3aMecTHTeNb aupekTopa Jlemapramenta LM(pPOBOro pasBUTHs ropoja
CeBacTOMNONA, 3aMeCTHTeNM aupekTopa Jlenapramenta wudposoro pasputus ropoza Cesactonods,
JlenapramenT uudposoro pa3sutus ropoja CeBacTonons, BO3BPAIACTCs aBTOPY WK NEPECHUIACTCS
aapecary 06e3 perucTpaIui U COMPOBOANUTEIBHOTO HChMA.

[Ipy BBISIBICHUH OTCYTCTBHS OTJCIbHBIX JINCTOB B TCKCTE oOpalleHus: WK B NIPUIOKEHUN K
TEeKCTy OOpalleHusi, 3asABJCHHBIX TMPUIOKCHHH, 0o0Hapy)XeHUHM BO BJIOXXEHHWH OPUIMHAJIOB
JIOKYMEHTOB (I1acTiopT, BOCHHBIA OHUIET, IEHCHOHHOE Y0CTOBEPEHHUE, PA3THIHBIC CBHJICTENILCTBA,
rocyJapCTBEHHbIE aKThI ¥ IPYTOE), NCHEKHbIX KYTIIOP 1 IPYTHUX [EHHOCTEN COCTABIISAETCS aKT B ABYX
sK3eMIUIsipax (MOANUCHIBAIOTCS TpeMsi pabOTHUKAMHU oT/ea), OJMH U3 KOTOPBIX TpHOOIIAETCs K
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HOCTYNUBIIEMY OOpalleHHI0, BTOpPOH - HampaBisieTcs 3asButesto. OpUruHajibl JOKYMEHTOB,
JICHEXKHbBIE KYITIOPbI M PYTHe LIEHHOCTH BO3BPAIAIOTCS aBTOPY 00palleHHUs.

2.7. B ciy4yae HEBO3MOXXHOCTH TIOCETUTEIEM CaMOCTOSITEIbHO HANKUCaTh IMHUCbMEHHOE
oOparieHue, 3anpoc MHGOpPMaLUK B CHJIy OrpaHUYEHHBIX (HU3MUECKUX BO3MOXKHOCTEH pabOTHHK
oTAeNa Mo MpockOe 3asBUTENs MOXET HaOpaTh B KOMIIBIOTEpE TEKCT OOpalleHus, 3ampoca
UH(pOpMAIK, pacrieyaTaHHbINA YK3EMILISP KOTOPOro CKPEIISETCs JTMYHOMN TOAIUCHIO 3asBUTEIIS.

3. Perucrpanusi odpameHnii rpax/iaH H 3anpocoB HHPOPMALHH

3.1. Bee obpartenwst, 3anpockl HHGOpMALHK B MUCEMEHHOH Gopme U B popme 2IEKTPOHHOTO
JOKyMEHTa (Jajiee - JIOKyMEHTBI), IOCTYMUBIIUE B OT/EJ, MOUIEKAT PETUCTPALIMU B TEYEHUE TPEX
JIHEH CO JIHsI TOCTYIUICHHS B CUCTEME JIEKTPOHHOIO JIoKyMeHToobopoTa (nanee - COJI).

3anpoc uH(poOpMaLMK, OOpallleHUsl rpak/iaH, COCTaBlICHHbIE B YCTHOH (opme, 3aHOCATCS B
KapTO4YKy JMYHOIO IIpHeMa TpakJaHWHA U MOJUIeKAT PErucCTpallMd B JKypHajle pPEerucTpanuu
obpaiieHuii rpax/aH B JE€Hb MOCTYIJICHUS KapTOUYKH JIMYHOIO IPUEMa TpakIaHHWHA B OTIEN B
COOTBETCTBUM C NYHKTOM 8.19. HacTosled MHCTPYKLUHUH, HO HE IO3JHEE TpeX [HEH CO IHS
NpOBEJEHHs JIMYHOTO NpueMa. B ciyuae, ecnu H3/I0XKEHHbIE B YyCTHOM OOpameHud (aktbl U
00CTOATENILCTBA SBJISIOTCS OYEBUIHBIMU M HE TPeOYIOT JOIOJHHUTEIbHON INPOBEPKH, OTBET Ha
oOpaleHne ¢ COrjlachsi IpakJaHMHAa MOXeT ObITh JIaH YCTHO B XOJ€ JIMYHOTO MpHUema, O 4eM
JIENAeTCs 3aMUCh B KAPTOYKE JIMYHOTO ITPHEMa rpaXkKIaHuHA.

B ciyuae moctyruieHus oOpaiieHus B JeHb, MPEAUIECTBYIOMUN HepaboyeMy Mpa3IHUIHOMY
WM BBIXOJHOMY JIHIO, €0 PETHCTpPAIMs MOXET MPOU3BOAUTHCA B pabovuil 1eHb, CHEAyOui 3a
HepabOYMM Mpa3IHUYHBIM UM BBIXOJIHBIM JTHEM.

3.2. Bo Bpewms peructpanuu B CDJI 3aHOCATCA CIEAYIOLINE PEKBU3UTHI:
- (hamMuIIEst, UMsl, OTYECTBO aBTOPa (Ha3BaHUE O0BEMHEHHA IPAXK/IaH); - aTa NOCTYIICHHS,

- ajpec NpOXKMBaHWs (PErHCTPAIlMM) aBTOpa MJIM AJpec Ul HalpaBJeHHs OTBETA, ajpec
00beIMHEHHS TPAXK/IaH, a/IPEC AIEKTPOHHOU MOYTHI;

- (hopMma nocTynIeHUs (IMCbMEHHO, YCTHO, B (hOPME 3IEKTPOHHOTO JOKYMEHTa);
- IPU3HAK MOCTYTIEHHUs (IEPBHYHOE, TOBTOPHOE, MacCOBOE, 1yOIMKar);

- THI 06 paleHus (MHIUBHIYATBHOE, KOJIEKTHBHOE, aHOHUMHOE);

- KOJTMYECTBO MOJNUCEN B KOJUICKTUBHOM OOpallEHUH;

- Bz obparenus (MpeyioKeHne, 3asBlIeHue, Kanoba), 3anpoc HHGOpMALMH, YBEJIOMIICHHE,
«He obpalneHue»,

- KATEeropus U COLMAILHOE MOJIOXKEHHE aBTOpa (€CIIM yKa3aHo);

- Bompoc(-bl), [OCTaBJICHHbINH(-pIE) B OOpalleHUH, B COOTBETCTBUH C TunoseM
OOLIEPOCCUICKIM TeMAaTHYECKMM  KIaccu(uKaTopoM oOpaleHul  TpakiaH, opraHuzaiuit u
0OIIECTBEHHBIX 00OBbEIUHEHUH;

= KOHTpOHbeIﬁ CPOK HUCIIOJTHEHH S,

- pyrue cBejeHus, npeaycMoTpernbie CO/L.



7

Ecnu 10KyMEHT MOCTYNUI OT APYroro opraHa (KOppecrnoHAeHTa), YKa3bIBalOTCS UCXO/SIIHE
PEKBH3UTBI COMPOBOJAUTEILHOIO MHCbMA, HEOOXOJUMOCTh HH(POPMHUPOBAHUS KOPPECHOHACHTA O
pe3ysbTaTax pacCMOTPEHHUs (BBIIECTOSAIMNA KOHTPOIIB).

3.3. ®akT perucTpauuy MOJJIMHHUKA JOKyMeHTa (PUKCUPYETCs IyTeM HaHECEHHsl OTTHCKa
PEruCTPAlMOHHOIO IITaMIIa YCTAaHOBJIEHHOTO 00pa3lia B HUIKHEM IIPABOM YIJIy HEPBOM CTPAaHHIIbI
JIOKyMEHTa WJIX Ha CBOOOIHOM OT TEKCTa MEeCTe. :

Ha ortucke PEruCTpallMoOHHOTO MITaMIla PYKOIIHCHBIM criocodom IIPOCTABJIAOTCA JdaTa

pErucTpalu JOKyMEHTa W PErHCTPAllMOHHBIA HOMEp, KOTOPBIH aBTOMAaTH4ecku (popmMHpyeTcs B
COA.

Eciii IOKyMEHT HaIpaB/IeH Ha PacCCMOTPEHHE JAPYTUM OpPraHoM (KOpPPECIOHAEHTOM), OTTHUCK
PEruCTPAlMOHHOTO LITaMIa MPOCTABJISAETCS Ha JIOKYMEHTE M Ha CONpPOBOAMTEIbHOM nuchbme. Ha
OTTHUCKE PErHCTPALMOHHOTO LITaMIIa, IPOCTABICHHOI0 Ha COMPOBOIUTEILHOM TUChbME, YKa3bIBAeTCs
JonosHeHHE «K Ne BX.».

B ciyuae mocrymiieHus OT JApYyrHX OpraHoB oOpaimeHuil (aByX uiau 0Oosee) ¢ OJHHM
COIPOBOUTEIBHBIM IUCEMOM, KaX/10€ 0OpallleHUe PErUCTPUPYETCS OTAEIBHO.

3.4. PerucrpalMoHHble HOMEpa OOpalleHuil rPaXkaaH COCTOAT U3 OYKBEHHBIX 0003HAYCHUI,
TOPSIKOBBIX HOMEPOB, aBTOMaTHUecKH hopmupyembix B CO/I.

BykBeHHbIE 0003HAYEHUs HH/MBH/yaIbHbIX 0OpAIeHH IIPeICTaBIAI0T COOOH MepBYIO OYKBY
daMuTK aBTOpA; KOJUIEKTUBHBIX OOpallleH il - GyKBOCOUETAHHE «KOJI»; OOpAILEHHUH, B KOTOPBIX HE
yKa3aHbl (paMUITHs, HMsI, OTYECTBO M aJpec (AHOHHMHBIE), - «aH», 00BEIMHEHUH TpaXkIaH — «Or»,
OTKPBITBIX TIHCEM — «OTI».

3anpockl MHGOPMALMHE PETHCTPUPYIOTCS Kak OOpallieHusi rpakaaH € NPHCOCJAUHEHHEM K
PEruCTPalMOHHOMY HOMEpPY HpedHKca «31», «He 00pAILCHHSD - € TIPUCOCAUHEHHEM npedurca «HO».

3.5. JIOKyMEHTbI, MOCTYNHUBIIAE B ajpec aupekropa JlemaprameHta Wu(pPOBOTo pasBUTHS
ropoza CeBacToIo1s, EPBOTO 3aMecTHTENs upekTopa JlenapraMenTa nppoBoro pasBUTHs ropo/a
CeBacTomNoJIs, 3aMecTuTelel upexTopa Jlenapramenta undpoBoro passutus ropoxa CeBacTomnoss,
JlenapramenTa i poBoro paspuTus ropoja CeBacTonos, HaNpapIsAOTCA B CD]1 na paccMOTpeHHE
JqupekTopy JlenaprameHTa.

3.6. JIOKyMEHT MOMET HMETb HECKOJbKO pE30JIOLKH, COOTBETCTBYIOUIMX STaraM
paccmoTperus. [Ipi 5TOM  DE3ONIOLMS  HMXKECTOSLIEro  JO/DKHOCTHOrO JIMI@ HE  J0/DKHA
IPOTHBOPEYUTH PE3OJIOLMH  BBIECTOSAWEr0, B HEH JIOIDKEH KOHKPETH3MPOBAThCA MOPALOK
MCIIOJIHEHUS. JIOKYMEHTa, CPOK HCIIOJHEHHS ¢ Y4YE€TOM KOHEYHOro CpoKa, yCTaHOBJICHHOI'O
pesomonueil  BbluecTosuiero  AopkHoctHoro  smua.  Cocras UCTIOJTHUTENIEH  MOXET
KOPPEKTUPOBATHLCS H JIONIOJTHATHCS.

Eciii B MOCTYNMBILEM HA UCIIOJIHEHHE JOKYMEHTE CO/IEPXKATCs BOIIPOCHI, PCIICHUE KOTOPBIX HE
BXOJIMT B KOMIIETEHI[MIO HCIIOJHHUTENS, TO B TEYEHHE JABYX pabouux [HEeH (M0 CpOYHBIM H
OINEpaTUBHBIM MOPYYECHHUAM - B JICHb [OCTYIUICHHUS) HMCIIOJIHUTEIIb 00s13aH OOpaTUTbCA K JIHIY -
aBTOpPY PE30JIOIUU MYyTEM HalpaBICHUS City)keOHOM 3amuCKy JIUIsi BHECEHUS! COOTBETCTBYIOLIMX
M3MEHEHMII B pE30JIOLMIO, @ TPU BHECEHMH HW3MEHCHHH - YBEJOMHTH COTpYAHMKA OTAEIA,
OCYMLIECTBIISIONIEr0 KOHTPOJIb 110 OOpaIleHHIO. Jlns oOecrieueHusi CBOEBPEMEHHOTO HCIOJTHEHHUSA
JOKYMEHTa MCIIOJIHMTE/IEM MOIYT HalpaBJIATbCA 3anpocel  Juld  [OTyHCHHA HEOOXOIUMOM

HH(pOpPMALIUH.

4. PaccmoTpenne ofpameHuil rpaskiaH, 3anpocoB HHpopmaunu
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H MOATr0TOBKA OTBETOB HA HUX

4.1. OOpamienusi rpaxiaH, 3anpockl HHGOPMALMK PACCMATPUBAIOTCS HENOCPEJCTBEHHO B
JlenapramenTte 1u(ppoBoro pa3sutus ropoja CeBacTonoss, B TOM YHCIIE € BbIE310M Ha MECTO, JIHOO
HAIpaBJIAIOTCS HAa PACCMOTPEHHE B HMHbIE TOCYJAPCTBEHHBIC OpPraHbl, OpraHbl MECTHOIO
CaMOYTPaBJIEHUsl BHYTPUTOPOJCKHX MYHULIMNAILHBIX oOpasoBanuii ropoma Cesacromnoisi B
COOTBETCTBUM ¢ MX KommereHuuei. Takke paccMoTpeHne 0oOpalleHust WM 3anpoca HHpopManuu
MOKET OBITh MOPYYEHO KOHKPETHOMY JOJDKHOCTHOMY JIHILY.

Ecnu ucnonnenue MNOPYYCHHUS 110 JOKYMEHTY MOPYHIE€HO HECKOJIbKUM JOJDKHOCTHBIM JIMLIaM U
B PE30JIIOIIMM HE YKa3aH OTBETCTBEHHbBIH MCIIOJHHUTE/Ib, OTBETCTBEHHBIM 3a IMOJATIOTOBKY OTBETaA
SIBJISIETCS JOJDKHOCTHOE JIMIO, YKAa3aHHOE B PE30JIIOLIMHN IIEPBLIM.

COHUCIIOJHUTEIIN HE TO3/IHEE NATH pa60qnx JTHEH 10 UCTECUECHHUS CpOKa UCIIOJIHEHU S MTOPYICHHU A
00s3aHbI [peJACTaBUThL OTBETCTBEHHOMY HCIIOJIHUTEIIO BCE HEOOXO0/UMBIC Mar€pualibl JIs
000011IeHHs] 1 TOATOTOBKHA OTBETA.

JIO/DKHOCTHOE JIUII0, KOTOPOMY TOPYYEHO PpacCMOTPEHHE 0OpalleHHS:

- obecreunBaeT OOBEKTHBHOE BCECTOPOHHEE M CBOEBPEMEHHOE PacCMOTpPEHHE OOpalleHus, B
cilydae HEOOXOAMMOCTH - € y4acTHeM IpakIaHHHA, HAMPaBHBIIETO OOpAIIeHHE; - HANpaBIAeT
3ampochl, B TOM YHCJIE B JJIEKTPOHHOM BHJIE, HA HEOOXOJMMBIC JUIS PaCCMOTPEHHUS obpareHus
JIOKyMEHTBI U MaTepHallbl B IPyrHe roCy1apCTBEHHBIE OPraHbl, OPraHbl MECTHOTO CaMOYMPAB/ICHH
M MHBIM JIOJDKHOCTHBIM JIMIIAM, 3a HCKJIIOYEHHWEM CY/JO0B, OpraHoB JIO3HAHUSA H OpraHoB
IpeIBApUTENILHOTO CIIEICTBHS,

- INpAHUMACT MEpPBHI, HalnpaBJICHHbIC Ha BOCCTAHOBJICHUE WJIA 3alMTY HapyUIEHHBIX IIpaB,
¢BO0O/I U 3aKOHHBIX HHTEPECOB I'paXkK/laHruHa,

- JlaeT THMCHMEHHBI OTBET IO CYyIIECTBY MOCTABJIEHHBIX B OOpAIICHWM BONPOCOB, 3a
MCKJIFOYEHUEM CIIyuaeB, yKa3aHHbIX B cTaThe 11 DesiepaibHOro 3akoHa ot 02.05.2006 Ne 59-®3 «O
NOps/IKE pacCMOTpPEeHHs OOpallleHIH rpaX1aH Poccuiickoit denepannun»,

- yBeIOMJISIET TPAKIAHHHA O HANPABJEHHH €ro OOpalleHHs HAa PacCMOTPEHHE B Apyroi
rOCY[apCTBEHHBI OpraH, OpraH MECTHOTO CamOYIPABICHHA MM MHOMY AOJDKHOCTHOMY JIHIY B
COOTBETCTBHH C X KOMIIETEHIHEN.

B ciyuae mepeanpecaliii MO KOMIETEHIMH OOpalleHus, 3ampoca MH(POPMALUU COTPYAHUK
OTJIe/1a TOTOBHT 3a [IOAMKCHIO upeKTopa JlenapraMmenTta uiu(ppoBoro pa3sBuTus ropoaa CesacTonons
WM JIALA, WCTIOMHAIOIEr0 ero o0s3aHHOCTH, IHCbMO O MEpeaspecariy oOpaineHus, 3amnpoca
uHMOPMAIMH B [OCYJapCTBEHHBIH OpraH, OpraH MECTHOTO CaMOyINpaB/CHUs BHYTPUIOPOACKOTO
MyHHLMIATLHOTO 00pasoBanus ropoja CeBacTomnons, J10UKHOCTHOMY JIHMILY B COOTBETCTBHM €
KOMTIETEHIIEH ¢ 00K3aTeIbHBIM YBeIOMICHHEM aBTOPa OOPALIEHHS, T10J1b30BaTeIs HHPOPMALUH.

Ecid B NHCHbMEHHOM OOpallleHMH He YykKasaHa (Gamuius TpaxIaHuHa, HarmpaBHUBIIErO
obpareHue, Wik MOYTOBBIH aapec, Mo KOTOPOMY JOJDKCH ObITH HAMpaB/ieH OTBET, TO OTBET HA
oGpaienne He 1aetcst. Eciu B ykazaHHOM OOpAILCHIH CONEPIKATCS CBEACHHS O IIOArOTaBIMBACMOM,
COBEPIIAEMOM HJIM  COBEPIICHHOM MPOTHBONPABHOM  ICSHMHM, a TakKe O JUIEe, €ro
[OArOTAB/IMBAIOLIEM, COBEPIIAIONIEM HIIH COBEPIIMBLIEM, 0OpallleHNe MOUISKHUT HANPABICHUIO B
FOCY/IAPCTBEHHbIN OPraH B COOTBETCTBHH € €0 KOMIIETEHLIUEH.

B ciyuae eciM HauMeHOBaHHE OOBbEIMHEHMs IPaX/IaH, B TOM HHC/C IOPHAMHEECKOTO nuua,
gBISETCS BbIMBIIUICHHBIM, OTCYTCTBYIOT CBEJCHHs O PErMCTpalid OOBEJMHEHHS TPAKIAH B
peectpax MuHUCTEPCTBA FOCTHLIMH Poccuiickoii ®eaepauuu, TO OOpalieHus M 3anpocsl
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uHpOpMalUK ITUX 00BETUHEHUH IpaXk/1aH IIPU3HAIOTCS aHOHUMHBIMH.

Eciu B oOpalieHn# OTCYTCTBYIOT MOANKMCH aBTOpa M JaTta, TO OOpalleHHe NpUHUMAeTCs K
PacCMOTPEHUIO B 001IEM MOPSIZIKE.

4.2. TIpx NOAr0TOBKE MPOEKTOB PE3OIIOLMH MTPHHUMAETCS OIHO U3 CIIEAYIOUIMX PeLICHUH:
JUISL KATETOPUH «OOpaIleHus! FpaKIan».

a) NPUHATH K PACCMOTPEHMIO II0 CYILIECTBY IIOCTABJIEHHOTO BOIpoca (BOMPOCOB) (IpH
HEOOXOMMMOCTH MPUMEHNTH MyHKT 2 yactH 1 cratbu 10 deaepansroro 3akona ot 02.05.2006 Ne 59-
@3 «O nopsike paccMOTpeHHs obpaleHuit rpaxaan Poccuiickoit Genepaiuin»);

6) mpUMEHHTH TMojoXkeHus ctathi 8 DexepanbHoro 3akona or 02.05.2006 Ne 59-®3 «O
Mopsi/IKe paccMOTpeHus obparnennii rpaxaan Poccuiickoii denepaunm» B cirydae, €Clid peLICHUE
BOTIPOCOB, M3JIOKEHHBIX B OOpAIICHHH, HE OTHOCHTCA K KomiereHuun I'yGepHaropa roposna
Cesacromnos, 3amectutenei ['ybepuaropa u [Ipasurensctea CeBacTomnols;,

B) [PUMEHHUTH TOJOXeHus ctatbu 11 @exepanbroro 3akona ot 02.05.2006 Ne 59-@3 «O
nopsike paccMoTpeHust obpatenui rpaxaan Poceuiickoit @enepannm» B CIEAYIOUMKX CIlydasX:

- B IACHMEHHOM OOpAlleHHH He yka3aHa (aMuiius rpaXkIaHuHA, HAPaBUBIIETO OOpAIleHHE,
WITH TIOYTOBBIH aJIpec, 0 KOTOPOMY [OJDKEH ObITh HAMPAaBIEH OTBET (4acThb 1);

- B 06paIeHuu obxanyercs cyaebHoe pereHue (4actb 2);

-B 06pau1ermpl coaepxKarcs HEHEH3YPHBIC mmbo 0CKOp6I/ITeHI>HI>Ie BbIpAXEHUS, YTPO3bI )KU3HH,
310POBbIO U UMYIIECTBY NODKHOCTHOTO JIMIA, a TAaKXKe 4JICHOB €r0o CEMbH (‘{aCTb 3),

- TeKcT OOpalleHHs HE M[ONACTCS MPOYTEHUIO MM HE IO3BOJACT ONPEACIHTL CyTh
NpeAIOXKEHNUs], 3asBICHHUS UK XKaIo0bl (YacTH 4u4.l),

- B MHCHMEHHOM OOpAINEHMH COJAEPXKMTCS BONPOC, Ha KOTOPBIH aBTOPY HEOIHOKPATHO
J@BaTHCh THCHMEHHBIE OTBETHI 10 CYIIECTBY B CBSI3M C PaHEE HANPaBIseMbIMU OOPALIEHUAMH, U IPH
TOM B OOpAIEHHH He MPUBO/ATCS HOBBIE JIOBOJIbI WA OOCTOATEIBCTBA (uactsb 5);

- B MHMCHMEHHOM OODAICHHH COAEPIKUTCS BOMPOC, OTBET HA KOTOPBIH pa3MELIeH Ha
opuumansHom caiite IIpapurenscrsa CeBacTonons, JlenaprameHTa U(POBOro pasBUTHA ropozaa
CeBacToroJIs B MHPOPMAIHOHHO-TEICKOMMYHHKAIMOHHON CeTH «utepHeT» (4acthb 5.1);

- OTBET IIO CYIIECTBY IIOCTABJICHHOI'O B obpalieHuy BOIpOCa HE MOXET ObITh JaH 0e3
pasrIialleHus CBEICHUH, COCTABIIAIOUINX IOCYIaPCTBEHHYIO HIIH HHYIO oxpaHnsieMyto (eiepalbHbIM
3aKOHOM TaiiHy (4actsb 6);

JUIs1 KAaTETOPHUH «3aIlpOChl nmbopmaunn»:

a) ipu 3anpoce UHGOPMALUH O eI TEIbHOCTH UCTIOJHUTEIbHBIX OPraHoOB ropo/a Cesacromnos,
ory0G/IMKOBAHHOM B CPEICTBAX MaccoBoil MH(MOpMALKMH Anbo pasMeLieHHOH B MH(POPMALHOHHO-
TeeKOMMYHHKAIMOHHOM ceTn «HTepHET», B OTBETE HA 3aIPOC UCTIOIHATEIIE MOKET OTpaHnIUTECH
yKa3aHWeM Ha3BaHMs, JaThl BbIXOJa W HOMEpa CPEACTBA mMaccoBoil umH(pOpMALMH, B KOTOPOM
onyGIMKOBaHa 3anpauBaeMas nHdopmauys, u (1) SJIEKTPOHHOrO axpeca ounmanbHOrO cainra,
HA KOTOPOM pa3MellleHa 3arpanpaeMas iHGopMarus;

6) 00 OTkase B TPEJOCTABICHMHM 3allpalliBacMOM uHboOpMaLMU 10 OCHOBaHHAM,
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npeycMoTpeHHbIM ctatbeit 20 denepanbHoro 3akona oT 09.02.2009 Ne 8-®3 «O6 obecrneueHun

J0CTYyIa K an)opmaunu 0 JICSATEJIbHOCTH TIOCYJapCTBCHHBIX OpraHoB H OpraHoB MECTHOI'O
CaMOYIIPaBJICHUA»,

B) 0 mpuMmeHeHuH yacTh 7 ctatbu 18 dexpepanpHoro 3akona ot 09.02.2009 Ne 8-03 «O6
obecreyeHny J1ocTyna K HHPOpMalUU O JIEATEIbHOCTH TIOCYAapCTBEHHBIX OPraHOB M OpraHoB
MECTHOIO CaMOYTpaBJeHHUs», €clad 3anpoc HHGOpMalMH HE OTHOCHTCS K JeSATEIIbHOCTH
[IpaButenbctBa Cepacronons win IlpasutensctBo CeBacTomnons He pacrojaraeT CBEJSHHAMH O

HaJIMYUK 3alpaliuBaeMoil HHGOpMaLUK B APYTOM roCy1apCTBEHHOM OpraHe M OpraHe MeCTHOIo
CaMOYTIpaBJICHHUS.

AHOHHMMHBIE 3aPOChl HHPOPMAIMHU HE PACCMATPHBAIOTCS.

4.3. OGpaiueHue, B KOTOpoM oOxaiyeTcs cyaeOHOe pelleHHe, BO3BpAllAeTCs aBTOPY C
HEOOXOMUMBIMU Pa3bsCHEHHAMHU MOpsiaka oOxanoBanus cyaebHoro pemenus. JKanoOwsl Ha
COBEpIUEHHE CYIbSIMU JUCLHUIUTHHAPHBIX MPOCTYNKOB HAIPABIISAIOTCS HCHOIHUTENEM, KOTOPOTo
onpe/eNseT U0, PACCMATPHBAIOLIEE XKano0y, B COOTBETCTBYIOMIME KBATMPUKALIMOHHBIE KOJIICTHH.

4.4, [Ipu paccMOTpeHHH 00palleHus, COAEPHKAIIETO BOIPOCHI, OTBEThl HA KOTOPBIE HE MOI'YT
OBbITH JaHbl 0€3 pa3riiallieH sl CBEAECHHH, COCTABIIAIOIIMX MOCY/IaPCTBEHHYIO M HHYIO OXPaHAEMYIO
(bemepanbHBIM 3aKOHOM TaifHy, aBTOPY OOpalleHHsl HANPABISAETCs COOOIICHHE O HEBO3MOXHOCTH
JaTh €My OTBET II0 CYIIECTBY MOCTABJIEHHOIO BOIIPOCA B CBSA3H C HEJOMYCTUMOCTBIO pasTyialleHHs
yKa3aHHBIX CBEICHUH.

4.5. B ciydae paccMOTpeHHsi OOpallleHHs, COAEPIKAIIEro BOMPOC, HA KOTOPBIH 3asBUTENIO
HEOIHOKPATHO JaBAJUCh THCbMEHHBIE OTBETHI 10 CYLIECTBY Ha paHEE HAlpaB/ICHHBIC oOparteHus, u
TIpU 5TOM B 0OpalleHUH HE MIPUBO/SATCS HOBbIE J10BO/IbI WK 00CTOATEILCTBA, ABTOPY HANPABIIAETCS
OTBET C MPEIYNPEekKIEHHEM O BO3MOKHOM MPEKPALIECHAN NEPENUCKM € HAM [0 JaHHOMY BONPOCY
(ITpH YCJIOBHH, YTO JIaHHOE OOpalleHHe U paHee MoCTyMUBIINE obpalleHus HAlPABIISUIMCh B BBICIIHN
MCTIONHUTENbHBIH opran ropoza Cesacronons - [IpasutesnbeTBo CeBacToNONs UK OXHOMY H TOMY
e JOHDKHOCTHOMY JIMILY).

B cityuae IpHHATHSA pelleHus 0 6e30CHOBATEILHOCTH 0YePeHOro 00palleHus U IPEKpalCHHU
TIepenuCKi UCIONHUTENb TOTOBUT IPOEKT YBEAOMJICHHUS O ©€30CHOBATEILHOCTH  0YEPETHOrO
oGpalesys W MPeKPALieHHH TEPenuCKn ¢ 3asBUTENeM M0 KOHKPETHOMY BOMPOCY 32 MOMIHMCHIO
JODKHOCTHOTO JIIIA, PAHEE PACCMATPHBABIIET0 OOpaIlCHHE.

[Ipy paccMOTpeHHHM OOpalleHHs, N0 KOTOpoMy Oblla NpeKpalleHa IMepenucKa, aBTOpy
HANPABIISETCS YBEJOMICHAE O paHee MPHHATOM pEIICHUH O MpPEKpallieHUH MEPEHUCKH O
[IOCTABJIEHHOMY B OOpAIEHHH BOMPOCY C YKa3aHWEM HCXOIALIEr0 PErHcTpalMoOHHOro HOMEpa H
JIaThl OTBETA O MPEKPAILEHUH MIEPETTUCKH.

4.6. B ciaydae paccMOTpeHHs OOpalleHus, B KOTOPOM COAEPKATCs HCHCH3YPHBIC oo
OCKOPOHTENbHbIE BBIPAXKEHHS, YrPO3bl XKU3HH, 310POBBIO W MMYLIECTBY JODKHOCTHOTO JMHA, 4
TAKOKE WICHOB €r0 CEMBH, ABTOPY HAIPABIAETCS MUCHMO 00 OCTaBIeHUHU obpalleHus 6e3 0TBeTa 110
CYLIECTBY TOCTaBJIEHHBIX B HEM BOIIPOCOB M O HEJIOIYCTUMOCTH 3710yMnoTpedIeHNs NpaBoM Ha
obparenne. J[ONONTHATEIBHO MOKET ObITh IPUHSATO PELICHUE O HAMPABICHAN KOILIHH oOpalleHus B
OpraHbl MPOKYPaTypbl Ul PACCMOTPEHHS BOTIPOCa O BO3OYXK/ICHHH Jela 00 aJIMUHUCTPATUBHOM
NpaBoHAPYIICHUH 110 OOpalleHHIO, COAepKaIeMy OCKOpO/IeHHs], BbIPAKEHHbBIE B HENPHIMYHOH
dopme, HENPHUCTOMHYIO JIEKCUKY H (pa3eonoruio, OCKOPOJISIONIYI0 OOLIECTBEHHYIO MOpalb U
HAPYMIAIOLLYIO OOIIECTBEHHbIE HOPMbI MPUIHYMSA, C coobieHueM 00 ITOM aBTOPY, B OpraHbl
BHYTPEHHMX JleJl JUIi OpraHu3aliu I[POBEPKH B pamMKax YTOJIOBHO-TIPOLIECCYATBHOIO
3aKOHO/ATEILCTBA M0 (DAKTY YIpO3 JKU3HHM, 370POBBIO M MMYIIECTBY NODKHOCTHOTO JInla 1mbo
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YJIEHOB €r'0 CEMBH € COOOIIEHUEM 00 TOM ABTOPY 06paH.lCHPI$I.

4.7. B ciaydyae ecid TEKCT NMHCBMEHHOro oOpallleHHsi He TMOUIAeTCs MPOYTCHHIO WM HE
[103BOJISIET ONPEIEIUTH CyTh NPEUIOKEHHS, 3asBICHHS MM XKaa00bl, OTBET HA OOpALICHUE HE aeTCs
¥ OHO HE MOJJIEKUT HAIPABJICHUIO Ha PACCMOTPEHHE B IOCY/IapCTBEHHBIN OpraH, OpraH MECTHOro
CaMOYTIPaBJICHHs MU 10KHOCTHOMY JIMLLY B COOTBETCTBHH C MX KOMIIETEHLHEH, 0 4eM cooOIIaeTes
rpaxJiaHiHy, HalpaBUBILEMY OOpalleHHe.

4.8. B ciiyyae noctyrieHus B aapec aupexropa Jlenapramenta uu(poBoro pasBUTHs ropoja
CeBacTONONs, MEPBOr0 3aMeCTHTENs AupeKTopa JlemapramenTa HU(POBOrO pasBUTHS ropoja
CeBacTomnoJisi, 3amectuteneit qupexropa Jlenapramenta u(poBoro passuTs ropoaa Ceactonos,
JlerrapramenTa udpoBoro passutusi ropoja CeBacTonoss NMCbMEHHOT0 00pAIIEHHs, COEPIKALIETO
BOIIPOC, OTBET HA KOTOpbIA pasMelleH Ha oQuuMATbHOM caiite B MH(OPMALHOHHO-
TeeKOMMYHUKAIIHOHHO# ceTH «MHTepHeT», rpa/[aHHHY, HApaBUBILIEMY 00palleHue, coodmaeTcs
3JIEKTPOHHBIA afpec O(QUUMAIBHOrO caiiTa B HHQOPMALMOHHO-TEICKOMMYHHUKALMOHHOH CeTH
«/HTEpHET», HA KOTOPOM pasMelleH OTBET Ha BONPOC, MOCTABIEHHbIH B OOpAILICHHH, NPH ITOM
obpalnenue, cojiepraiiee 00XKanoBaHue cy1e0HOro pereHus, He BO3BPaIaeTCs.

OrtBer Ha oOpamieHne B (HopMe SJIEKTPOHHOIO JIOKYMEHTa HalpaBisACTCs B bopme
IEKTPOHHOTO JOKyMEHTa [0 aJpecy OJIEKTPOHHOHW IIOYTHI, YKa3aHHOMY B oOparieHuH,
OCTYNHBIIEM B ajipec aupexropa JlemapramenTta HM(ppOBOro pasBUTHs ropoaa Cesactomnons,
MepBOTo 3aMecTHTels aupekropa Jlemapramenta Uu(ppoOBOro pasBuTHs ropoja Cesacromnons,
samecTuTeneii aupextopa Jemapramenta wudposoro  pasutus  ropoaa  CeacTomon,
JlenapramenTa uupoBoro pa3sutus ropojga CeBacTonoss, a B MACbMEHHOH (dhop™me - 10 TOUTOBOMY
ajpecy, yka3aHHOMY B OOpallleHHH, IIOCTYIHBIIEM B a[pec IUpeKTopa JlenaprameHTa HUPPOBOrO
pasutus ropoga CeBacToroJis, MEPBOro 3aMECTUTE/S AUPEKTOpa Jlenapramenta 1HGpPOBOro
pasutisi ropoga CeBacTomnoJisi, 3aMeCTHTENCH AUPEKTOPA JlenaprameHTa LU(PPOBOro pa3BUTHS
ropona Cesacrorods, JlenapramenTta Lud)poBoro pasuTHs ropoia CesacTono/si B MUCbMEHHOM
dopme. Kpome TOro, Ha HOCTYIHBIIEE B aJpec JMPEKTOpa JlenapramenTa 1H(GPOBOro pa3BUTHS
ropoza CeBacToroJIs, epBOro 3aMecTUTes AnpeKTopa JlenapraMenta 1 pOBOro pasBUTHs ropoja
CeBacTonos, 3amectureieil aupextopa Jlenapramenta uudposoro pasutus roposa Cesacronos,
JlenapramenTa uudposoro pasputus ropojga CepacTonons obOpaieHue, cojiepxkaliee npeyioxKeHue,
3asBJICHHE WM JKajlo0y, KOTOpbIE 3aTparMBalOT HHTEPEChl HEOMNPECICHHOro Kpyra Jui, B
4acTHOCTH, OOpaIeHue, B KOTOPOM OOXanyeTcs CyneOHOe PeleHUE, BLIHECCHHOE B OTHOUICHHH
HEONpE/IeIEHHOro Kpyra JIMI, OTBET, B TOM 4YHC/IE C PashCHCHHEM IMOpsi/ka o0yxaIoBaHUs
Cya1e0HOro peLIeHHUs, MOXKET OBITh PasMEIeH ¢ cobmoeHreM TpeGoBaHUM YacTH 2 cTaTbh 6
®depepansHOTO 3aKkoHa oT 02.05.2006 Ne 59-03 «O mopsiKe pacCMOTpeHHsl 00palleHUH rpaxIaH
Poccuiickoii  ®esmepanun» Ha ODHIMATBLHOM — CcaiTe [IpaBurenscTBa Ceactomonst B
HH(POPMAIUOHHO-TEIEKOMMYHUKALIHOHHON CETH «uTepueT».

49. Tlpu 3ampoce uHbOpMalKUd O JCATEIHLHOCTH I[TpaButensctBa CeBacTomnos,
MCIIOJIHUTENBHBIX OpraHoB ropoga Cesacrtorosis, OMyOJIMKOBAaHHOH B CPEACTBAX MaccoBOH
unpopMaluy 160 pasMelleHHoN B ceTH «/IHTepHET», B OTBETE HA 3aNPOC MOKHO OrpaHNIHTLCH
yKa3aHWeM Ha3BaHMs, JaThl BbIXOJAa M HOMEpa CpeicTBa MaccoBoi HHGpOpMaIUH, B KOTOPOM
ony6IMKoBaHa 3anpammnpaemas uHbopmanus, 1 (MITH) 2IEKTPOHHOTO aJpeca OGUIMAIBLHOrO CalTa,
Ha KOTOPOM pa3McllcHa 3alpalinBaemast uHdpopmanus.

4.10. B ciyvae eciu 3anpainnBaemas HHpopmalus OTHOCHTCS K uH(pOpPMALIUU OTPAHUYCHHOTO
JOCTyITa, B OTBETE HA 3alpoc MH(MOPMALMM YKasbIBAIOTCS BHJ, HAMMEHOBAHWE, HOMEp H jata
IPUHSATHS aKTa, B COOTBETCTBUM C KOTOPBIM JOCTYII K 3TOH uHpopmaluu orpaHudet. B ciyqae eciau
YacTh 3ampaliuBaeMoil uHpopMaluu OTHOCHTCA K MHPOPMALMHA OTPAHUYEHHOrO JOCTYyma, a
ocTanbHas uHpOpMANMs SBISETCS OOUIECHOCTYIHOM, TO MPEJOCTABIIACTCH 3arparyiBaeMas
uH(OpMaIKs, 38 UCKTIOUEHHEM HHPOPMAIIMHK OrPaHUICHHOTO 10CTYTIA.
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4.11. Eciu I0KyMEHT HalpasJieH Ha pacCCMOTPEHHE JPYTHM OPraHoM (KOPPECTIOHIEHTOM) U B
CONPOBOIMTENLHOM MUCHME H3JI0XKEHA Pochha 0 He0OX0AMMOCTH HHPOPMUPOBAHHS O Pe3y IbTaTax
PacCMOTPEHUSI, ITO OTOOPAKACTCS B PE30JIOLHH:

Huxounosoii I1.JI.

[Ipomry paccMOTpeTh, MOATOTOBUTH OTBET MO CyTH OOpalleHHs, O
pe3yabTaTax UHPOPMHUPOBATH aBTopa H (Ha3BaHue
KOPPECIOHCHTA).

4.12. JIuuo, paccMaTpuBaroliee JOKYMEHTbI, IPH HAMMCAHUU PEe30JIIOLHH, B 3aBUCHMOCTH OT
BHIA TEKCTA M €ro COJAEpKaHHs, MOBTOPHOCTH [IOKYMEHTA, H3JIOKEHHBIX 0BOJOB M IKaioo,
MpUOGIIEHHBIX MATePHaIOB, MPUHMMAET PEIIEHHUE, 33 YbeH MOINUCHIO TOTOBUTCS OTBET: «Jlatb
OTBET», UTO TOJpPa3yMeBaeT HalpaBjIeHUE OTBETA 3a MOJIMKCHIO JIMIA, YKa3aHHOTO B PE30JIOLHY,
«IToAroTOBUTH (OTBET) MPOEKT OTBETa» - MPEANOJIaracT HaMpaBIeHHe OTBETA 3a MOAMKCHIO aBTOpa
PE30JTIOIHH.

5. CpOKH HCIIOJIHEHHSI TIOPYYeHHIi 0 PACCMOTPEHHH 00paleHunk
rpaskiaH v 3anpocoB HHGopMauuu

5.1. CpoK MCHOTHEHHs B T€YeHHE CeMH /HEi C J1aThl PErMCTpaliy 00pallieHHs IPaKIaHuHA
WM 3anpoca nHGopMaluy yCTaHaBIMBACTCS:

- [P HANpaBjeHWM OpPUrMHANA OOpaileHus (dacth 3 crarbd 8 DeaepalbHOrO 3aKoHa OT
02.05.2006 Ne 59-®3 «O nopsike paccMOTpeHHUst obpatienuit rpaxan Poccuiickoi denepanyn»)
WM ero komuii (dacth 4 crateu 8 ®enepanbHoro 3akona ot 02.05.2006 Ne 59-®3 «O nopsuke
paccMoTpeHus  obpaiiennii  rpaxaad  Poccuiickoi denepauun») I PacCMOTPEHHs MO
KOMIICTCHIIHH C 00s13aTeIbHBIM YBEAOMJICHHEM aBTOpa;

- [OpH HANpaBJIeHWH OpUTMHANA OOpauleHds, B KOTOPOM COACPXKATCA CBEACHHI O
[IOrOTABJIMBAEMOM, COBEPIIAEMOM HIJIH COBEPUIEHHOM MPOTHBONPABHOM [CAHMH, O JHMIE, Cro
[IOArOTABIMBAIOLIEM, COBEPIIAIOIIEM HIJIM COBEPLIMBIIEM TaKO€ JEAHHC (wactb 1 crareu 11
®epepanbHoro 3akona ot 02.05.2006 Ne 59-03 «O mopsAIKE pacCMOTPEHHs OOpalleHUH IrpaXaaH
Poccuiickoii @eaepanumn»);

- mpu BO3Bpare aBTOpy OOpalleHHs, B KOTOPOM oOxanyercss cyneOHOE peIleHue, ¢
pasbACHEHHEM IOpsAaKa O00XaJoBaHUS JaHHOTO cynebHoro peieHus (4acTb 2 CTaThH 11
®enepanbHOro 3akona ot 02.05.2006 Ne 59-@3 «O mnopsKe pacCMOTPEHHS oOpalneHuii rpaxaaH
Poccuiickoit @enepanun»),

- IIpH yBEJIOMJICHHH TPaXKJ@HUHA, YTO OTBET HA obpalleHne He 1aeTcs U OHO HE MOIJIEKHUT
HATIPABJICHHIO HA PACCMOTPEHHE B IOCY/IAPCTBEHHBIH OpraH, OpraH MECTHOIO CaMOYpaBJICHHA KITH
JOJKHOCTHOMY JIMIy B COOTBETCTBHM C MX KOMIIETCHIHEH, B Cilydqae €C/i TEKCT MHUCHbMEHHOTO
obpalleHusl HE MOINAETCS MPOYTCHHIO HIM TEKCT MHCAMCHHOIO oOpaleHuss He MO3BOJISET
OTIPe/Ie/INTh CYTh MPELIOKEH S, 3asBICHHUS UM HKATOOBI;

- [IpH HATpABJIEHMH OPUIMHAJA 3anpoca HH(OpPMALHMH B rocy/lapCTBEHHbIH OpraH Wil Opra
MECTHOTO CaMOYIIPABJIEHHUS, K TIOJTHOMOYHSAM KOTOPOI'O OTHECEHO MPE0CTABICHUC 3anpalMBaeMon
uHdopmanmu;

- I HAIPABJICHUHU YBEJIOMIICHHUS MOJIb30BATEIIO uHpoOpMaLHK 00 0TCPOYKE MPEIOCTABICHHUS
OTBETa C yKa3aHWeM ee TPHUYMHBI ¥ CPOKa MPEI0CTaBICHHA 3anparnuBaemMoii nHpopmaiuu (4actb 6
craThu 18 ®eaepanbHoro 3akona o 09.02.2009 Ne 8-d3 «O6 obecrieueHun A0CTyna K HHGopmaun
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0 J1eSITeJIbHOCTH FOCYIaPCTBEHHBIX OPraHOB U OPraHOB MECTHOTO CaMOYIIPaBIICHUS»).

5.2. B ocTajbHBIX ClIy4asX yCTAHABJIMBACTCS CPOK MCIOMHEHMs He Oosee 30 aHel co aHs
perucTpalu odpailenus rpaxianuta (cratbs 12 denepanbroro 3akona ot 02.05.2006 Ne 59-03
«O mopsake paccMoTpeHus obpaieHuit rpaxian Poccuiickoit Menepanun», yacts 6 cratbu 18
®denepanbroro 3akona or 09.02.2009 Ne 8-®3 «O6 obecneuennn jgoctyna K HHGOpMALKU O
JIesITebHOCTH TOCYapPCTBEHHBIX OPraHOB W OPraHOB MECTHOI'O CaMOYIIPABJICHHUS).

5.3. Korma st pemieHust BOIIPOCOB, YKa3aHHBIX B OOpallleHHH, HEOOXOAMMO MPOBECHHE
MPOBEPKH, MPH HAMPABICHWH 3ampoca O MPEJOCTaBICHAN HEOOXOIMMBIX U PAaCCMOTPEHHS
oOpalieHus 0KyMEHTOB M MaTepHaloB B [PYIHe TOCYJIapCTBEHHbIC OpraHbl, OpraHbl MECTHOTO
CaMOYIIPaBJICHHs M HMHBIM JIOJUKHOCTHBIM JIMIAM B COOTBETCTBMM € 4acThio 2 crareu 10
denepatbHoro 3akona ot 02.05.2006 N 59-03 «O mopsjike paccMOTpeHHst 0OpalleHUH TpakiaH

Poccuiickoii Deepanun» CPOK paccMOTPEHHs OOpaleHUs MPOUICBAETCS, O YEM YBEIOMIIACTCH
aBTOpP.

Cpoku paccMOTpeHuUst 0OpaleHn#i rpak/ian MOTYT ObITh MPOJICHBL:
- oOparienuii - He 6osee yem Ha 30 JHel cBEPX YCTAHOBJICHHOTO 3aKOHOM;
- 3anpocoB uH(popmanuu - He 6osee uem Ha 15 JHEH CBEPX yCTAHOBJIECHHOTO 32KOHOM.

5.4. Cpok mpeaocTaBlIeHHs] HEOOXOAMMBIX ISl PACCMOTPEHHUs OOpalleHHs NOKYMEHTOB M
MaTepHaIoB MCIOJHUTEIbHBIME OpraHamMu ropona CeBacTonols, UX NO/DKHOCTHBIMH JIMIAMH B
COOTBETCTBHH ¢ 4acThio 2 cratbi 10 PenepanbHoro 3akona ot 02.05.2006 Ne 59-03 «O nopsizake
paccMOTpeHus 0bpateHuii rpaxaan Poccuiickoii Peiepaiiny» CoCTaBIAET 15 nHen.

5.5. CpoKH HCIOJIHEHHs MOPYYeHHH 10 PacCMOTPEHHIO JOKYMEHTOB IO/pa3s/eisioTes Ha
TUTIOBBIE - YCTAHOBJICHHBIE BBILIETIEPEUHCICHHBIMM M UHBIMH HOPMATHBHBIMH [IPABOBBIMH aKTaMH,
W MH/IMBH/ya/IbHbIE - YCTAHOBIEHHBIE PYKOBOIUTENAMH (KaK MpaBrIio, bonee COKpalllCHHBIE):

- TIOpY4YE€HHUSA C nmoMeTkoMu «He3zamMeIuTeIbHO» UCIHOJIHIIOTCSA B TEUEHHE JIBYX JIHEeH cOo IHS
MOAIMACAHUS TTOPYUCHUS,

- IopyueHust ¢ OMeTKOH «Cpo4HO» HCTIONHAIOTCA B TCICHHE TPEX JHEW CO JIHs MOJANUCAHUS
HOpYYEHUSs,;

- NOpYy4Y€HUA C [TOMETKOMN ((OHCpaTI/IBHO)), «B KOPOTKHE CPOKH», «B BO3MOXHO KOpPOTKHE
CPOKH» UCIIOJIHAIOTCH B TeueHue 10 qHEH co AHA IMOANMCAHMS IIOPYICHH .

5.6. CpOKM HCIIOJIHEHHUS MOPYYEHUI O PaCCMOTPEHUH oOpalleHu#l rpaXaaH MCUUCIIAIOTCS B
KaJIeHIApHBIX [HAX C JaThl pPerucTpaudd OOpameHus, BKIOYas BBIXOIHBIC, Hepabouue
[pa3HAYHbIE IHA. [[epBBIM JIHEM PacCMOTpeHHs 0OpalleHHs rpax[IaHMHA CHUTACTCs Adta Cro
PErHCTpallK, NOCIEHIM - 1aTa HarpasJieHus oTBeTa. B cirydae eciii CpOK HCTIOHEHHS OPYHCHHA
NPUXOJMTCA HA BBIXOAHOM WM HepabouMil NpasIHUYHBIH J€Hb, CPOKOM HCIIONHEHNS SBIACTCA
flocyIeHAi pabounii eHb mepesl BBIXOAHBIM, HepabouuM MPa3IHUHBIM JTHEM.

6. TpeGoBanus K 0pOpMJIEHHIO OTBETOB Ha o0pameHusi rpa)iaaH
6.1. OTBeTbl Ha OGpalenus rpaxkaas ohopmIsIoTes Ha O1aHKax JlenapramMeHTa 3a MOIIMUCHIO
jupexTopa JlenapTaMeHTa Ml 3a MOANKMCBIO YIOTHOMOYEHHOIO I0JDKHOCTHOTO JIHIA, Ha KOTOPOI'o

B YCTAHOBJIEHHOM MOPsIAKE BO3JIOKEHO UCIIOJIHCHUE 00s13aHHOCTEN JUPEKTOpa IlenapTameHTa.

He JIOMyCKaeTcsl IMOANMCAHUE OTBE€TA Ha O6paLLlCHI/I${ rpaxxaan JOJDKHOCTHBIMH  JIMIIAMH
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JlenapramMeHTa, KOTOpble HE OTHOCATCS K YMCIy JIMIl, YKa3aHHbIX B a03ale MepBOM HACTOSLIETO
MyHKTA.

[IpOeKTHI OTBETOB PETUCTPUPYIOTCS B ICHb NOANMCAHHs, IPOEKThI OTBETOB, MOCTYTIAIOIME HA
PErHCTPALMIO B Hepaboyee BpeMs, B BBIXOIHbIE M MPA3HUYHBIE JHU, PETHCTPUPYIOTCS pabouuM
JIHEM, CJIEYIOLIMM 3@ BBIXOJHBIMH M HEPaOOUMMHU MPa3AHUYHBIMU THSIMH.

COTpY/HHKM OT/E/a ONPE/ENSIOT COOTBETCTBUE IPOCKTOB OTBETOB M OTBETOB TPEOOBAHMIM
®enepanbroro 3akoxa o1 02.05.2006 Ne 59-@3 «O nopsiike paccMOTpEeHHU oOpaleHuil rpaxaan
Poccuiickoit ®enepanum», ®eaepanbhoro 3akona ot 09.02.2009 Ne 8-@3 «OO6 obecneueHuu
jocTyna K MH(pOpMAUu O JEATEIbHOCTH TOCYJapCTBCHHBIX OPraHOB M OpraHoB MECTHOIO
camoymnpapjienus» 1 HamuonamsHoro cranjapra Poccuiickoit ®enepaiuu [OCT P 7.0.97-2016
«CucTema CTaHIapToB 110 HHPOpMAaIKK, GHOIHOTEYHOMY H H3/1aTeIbCcKoMY Jiety. OpraHi3auoHHO-
pacropsuTeNbHas JokyMeHTaius. TpeGosanus K 0GOPMICHHIO JTOKYMEHTOB) (manee - 'OCT P
7.0.97-2016), nacrosmei MHcTpyKIUH.

6.2. TlpoekT oTBeTa [OJDKEH COJAEpXaTh CIIEAYIOIIHe PEKBM3UTBI W DJIEMEHTBHI: ajpecara,
UH(pOPMAIIHIO MITH PEIIEHHS [0 BCEM ITOCTaBICHHBIM BOMPOCAM, IIPH HEOOXOAUMOCTH odopmisiercs
NPUIIOKEHHE, TIO/INHICH, JAHHBIE 00 HCTIOJHHUTEE.

6.3. OTBeT Ha MHAMBHIyATLHOE OOpallleHHe HANpPaBIsSETCs ero aBTopy, PEKBU3HUT «ajpecar»
oopMiIsieTcs B COOTBETCTBHH € TpeGoBaHMsMM MNpHKasa MHHHCTEpCTBA CBS3H H MAacCOBBIX
KoMMyHHuKanuit Poccuiickoii @ezneparuu ot 31.07.2014 Ne 234 «O06 yrBepxaenuu I Ipasuin okazanus
YCIIyT MOYTOBOM CBs31», haMuIus GU3HUECKOro JHIA YKA3bIBACTCS B AATCILHOM MaeMKE:

ConosbeBy U.b.
yi1. Xpynesa, 1. 15, kB. 6,
r. CeBacTomnoJib, 299004

JlanreBoit 1. T.

yia. Po3osas, 1. 1,

c. Bepxuecazosoe,

r. CeBacTomnoJsb, 299576

Kupeery U.W.

np. Hosopoccuiickuid, 1. 18, K. 3, kB. 78,
r. Jlunku, Kupeesckuit p-H,

Tynbckas 06:1., 301264

Bepauuk T.M.
a/s 5, [ maBroyTamr,
r. CeBacromnois, 299011

MonganoBoii B.A.
710 BocTpeOoBanwus, oTaeneHue cBszu Ne 3,
r. CeBacronois, 299003

OTBeT Ha KOJUIEKTHBHOE 0OpalleHe Ipak/iaH HallpaBJIsSeTCs ULy, yKasaHHOMY B oOpaleHuu
[epBbIM B CITHCKE IPaX<IaH, MOIMUCABIINX OOPaIlEHHE, HIIH TOMY, b3 bamMuITHsl U apec YNTaeMbl.
Ec/ii aBTOpOB 0GPAIeHUs TOIBKO JIBA, OMYCKAeTCsl OTBET HANPAB/IATH HA /1Ba a/peca:

- JvuaM, poXKuBarouuM 110 pa3HbIM a/ipecCaM:
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ConotBuny U.b.
yi. Anmupana Makaposa, 1. 4, KB. 6,
r. CesacronoJs, 299004

JlanreBoii U.T.
yi. Pa3besgnas, a. 41,
r. Cesacronoin, 299036

- J41aM, IIPOXKHUBAKOIIUM 110 OATHOMY aZpecy:

Yyauosy IL.P.,
Yynuosoii ['.10.

yi. [orons, 1. 20,

r. Cesacronons, 299011

B ciaydae HampaBieHHs OTBeTa (PM3MUECKOMY JIMIly W opraHy (KOPPECIOHJIEHTY),
HATpaBHBIIEMY OOpalleHHe HA PACCMOTPEHHE, IIEPBBIM YKa3bIBAETCS ABTOP OOPAIICHHUS, BTOPBIM -
opra (KOppeCIIOH/IEHT):

Yepuenko U.C.
yi. Hukonas My3siky, a. 2, k8. 16,
r. Cesacromnoib, 299023

3akonoarenbHoe Codpanue
ropoja CeBacTormnoJis

Ecnu o6pau1e}me [IOCTYNHJIO JJIs1 paCCMOTPEHHUA TIO KOMIIETEHI[UU C 3aIlIpOCOM pEe3yJIbTAaTOB
paccMOTpEHHUs, TO OTBET I'OTOBHUTCS 3asiBUTECIIIO, IIPHU HEOOXO0IMMOCTH YBEIOMJISICTCS KOPPECITOHACHT
OTACJIBbHBIM ITHCHEMOM b0 yKa3bIBa€TCs B OTBETE BTOPbHIM aapecaToM. B 3aBucumocTtH OT
IOpY4YECHHUs, H3JIO)KCHHOI'O B COIIPOBOJMTEIIBHOM ITHCBbME KOppeCIoOHACHTa, JOIIyCKACTCH
HanpasJATE OTACJIbHBIM IIMCbMOM KOIIUIO OTBE€Ta aBTOPY 06anICHI/Iﬂ. B ucxoasmux mucbMax
o0s13aTenibHa CChUIKA Ha HCXOISIUNA HOMEP KOppEeCIIOHACHTA.

B cliydae HampaBIeHMs yBEJIOMIEHHMS O Mepeajpecalyy JOKyMEHTa AN pacCMOTPEHH 1o
IPHHA/UIEKHOCTH JPYTOMY OpraHy [EpBBIM YKa3blBacTCs Opra (ampecat), BTOpBIM - aBTOP
JIOKYMEHTa:

MuHHCTEPCTBO  KyJIbTyphl Poccuiickon
Oenepanyu

Paiikyn M.H.
yi. bonornas, 1. 23, KOMH. 2,
r. CeBacTomnoJs, 299034

Ecnu o6palienye nocTynuio B Gopme 2IEKTPOHHOTO IOKYMEHTA, OTBET HANPaBIACTCA TOILKO
Ha aJPEeC EKTPOHHOM MOUThI, YKa3aHHbIH B 0OpaleHnu:

Temuenko O.

temnenko89@mail.ru



16

Ecin B 06an.ICHI/IPI, INOCTYIIUBIIEM B (bopme JJIEKTPOHHOI'0 AOKYMEHTA, YKa3aHbl aJpec
BHGKTpOHHOﬁ MOYTHI U MOYTOBBIN aZipec, OTBET HAIIPABJIACTCS 110 aApeCy E)IleKTpOHHOﬁ MOYTBHI.

OtBeThl (YBEOMIICHHs) Ha 00paIlieHus B TUCbMEHHON (hopMe HAIPABISIOTCS HCKITIOUUTEIBHO
Ha [IOYTOBbIE a/[peca, yKa3aHHble B OOpaIlCHHUH.

B kauecTBe azpecatra MOryT ObITb OpraHu3allid, WX CTPYKTYpHBIC TIO[pa3/Ie/icHus,
JOJDKHOCTHBIE JiMa. HayMeHOBaHWE OpraHu3allid WM €€ CTPYKTYPHOro MNOApa3s/eieHus
YKa3bIBAETCS B UMEHUTEIBHOM MAJIEKE:

Vmpasnenne MBJI Poccun mno T
CeBacTomo

JlemapraMeHT Tpyaa M COLMAIbHON
3alIMThl HaceneHus roposa CeBacTomnois

VnpaBneHHe COMMAJIBHOT'O O6CJI}’)KI/IBaHPIﬂ

HpI/I ajgpecalMu OOKyMEHTa JOJDKHOCTHOMY JIMIY Ha3BaHUE TOJDKHOCTH YKa3pIBa€TCs B
JIaT€ILHOM MajieXXe, UHUIMaJIbl YKa3bIBAOTCA MOCIIC d)aMI/UIHI/II

Havanpauky Ynpasinenuss MBJI Poccuun
o r. CeBacToIOJIIO
Jonromy B.A.

JlonyckaeTcs LIEHTPUPOBATh KaXIylo CTPOKY PEKBH3MTA «ajpecaT» Mo OTHOUICHHIO K caMmoi
JUTMHHOM CTPOKE:

Conparkunoi C.M.
np-t ["arapuna, 1. 234,
r. CeBactomnoJib, 299012

Ypasnenue OeepanrbHON HAIOrOBOM
cmyx051 110 ropoy CeBacTonoo

OtBeT Ha oGpaIleHHe He I0DKEH COJepKaTh Gosee YSTHIPEX alpeCcaToB, CIOBO «KOMUD NP
BTOPBIM M T.J. 3[PECATOM HE YKa3bIBaCTCH.

6.4. B mmpoekTe oTBeTa Ha OOpalleHHe YKa3bIBAIOTCS CBEACHHS O TOM, Ha KaKoe oOpalueHue u3
KAKUX OPraHoB (KOMY aJpecoBaHO) H B Kakoil (popme MOCTYIHIO M MO 1beMy HOPYYEHHUIO OHO
PaccMOTpEHO:

Baiue obpaiienue, ocTynuBliee u3 Annapara [IpaButensera Poccuiickoi Denepanuy,
paccmoTtpeno JlenmapramenTom. I[To pezyneTaTam €ro paccMOTPEHHUSA coobmraeM 0
CJIETYIOLLEM.

PaccMOTpEB 110 MOpYyYeHHIO JJupeKkTopa JlenapraMenTa KOIIeKTHBHOS oOpalleHue 4IeHOB
KCK «Jlom», coobmiaro.

B orBer Ha Bame oOpameHue, MNOCTyNnHBLIES B aJpec Jlenapramenta B (opme
3JIEKTPOHHOTO JOKYMEHTa, HHYOPMHUPYEM.
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OTBETH M MPUHSATHIE 10 Pe3yJbTaTaM PacCMOTPEHMs OOpaIleHHH PEIIeHHs JOJDKHBI OBITh
MOTUBHUPOBAHHBIMH,  COOTBETCTBYIOIIMMH  HOpMam  JICHCTBYIOIIErO  3aKOHOJATE/IbCTBA,
W3JI0KEHHBIMH JIATEPATYPHBIM A3bIKOM B (hOpME [EJIOBOTrO MHUChbMA, MOHATHBIMU, O€3 MOBTOPOB,
COKpAILeHHii 1 060POTOB, KOTOPbIE HE HECYT CMBICIIOBOH HATPY3KH, COACPKALMMH HHPOPMAIHIO
MO0 BCEM TOCTABICHHBIM B OOpAIIEHMH BOMPOCAM, BKIIOYAIOIMMH HHpOpPMALMIO  BCEX
COUCTIOJTHUTEIIEH.

6.5. Ilpu MOArOTOBKE OTBETOB MCHIOJIL3YIOT (POPMBI U3JI0XKEHUS:

- OT M[mepBOro Juua MHO>ECTBEHHOI'0 4HcCJia «coo6u1aeM», «MpOCHUM pPacCMOTPETHY,
«HarpasJIsIEM»,

- OT MEPBOTO JiMlla €AUHCTBEHHOI'O YUCJIa «CUATAIO HEOOXOUMbBIM», ((I/IH(i)OpMI/Iple»;

- OT TPETbLEro Jjyua €IHHCTBEHHOI'O quciia, «ﬂel'lapTaMeHTOM LIHCI)pOBOI“O pa3BuTUsA ropojaa
CeBacTomnoJist paccMOTPEHO».

6.6. Eciu 1o Bompocam, U37I0XKEeHHbIM B 00pallleH!H, TPOBOMIACH IPOBEPKA, OTBET JIOJKCH
comepkaTh MHpOpMAIMIO 000 BCEX pe3yibTaTax MPOBEPKHM C yKasaHHEM CBeIeHUH 0
MOATBEPY/ICHHH WM HENIOATBEPKICHHH MPOBEPAEMON HHDOPMALIUH.

B ciiyuae MOATBEpKIEHHs. B X0/ [IPOBEPKH HHOPMALIMH, yKa3aHHOH B oOpalleHuy, B OTBETE
HeoOX0aMMO HMH(GOPMHPOBATh 3asBUTENs O MNPUHATBIX MEpax M0 YCTPaHCHHIO HapylIeHuH.
JlomycKaeTcsi TPUIOKEHHE K OTBETY 3asABUTEISIM aKTOB, NMPOTOKOJIOB, APYTHX IOKyMEHTOB H
MaTepHaIOB, COCTABICHHBIX MJIM TIOJYYCHHBIX TPH PACCMOTPEHHH oOparueHusl.

B ciydae TNpeNOCTABICHHS Pa3bACHEHMH HEOOXOAMMO CChUIATRCA  HA benepanpHOE
3aKOHO/IATENBCTBO, 3aKOHOAATENLCTBO roposia CeBacTonoss 1 MHbIE HOPMATHBHBIC TPABOBLIC aKThI.

OKoHuaTe bHbI OTBET Ha OOpalleHHe, HaXOJAlIeecss Ha JOMNOJHUTEIBHOM KOHTPOJC,
1es1eco0Opa3Ho HAYMHATD CIIETYIONIMM 00pa3oM:

B 10MoJIHEHHE K paHee HAPaBIEHHOMY OTBETY HCX. No oT«___ »

co00111aeM ClIeAyoLIee.
Ha Baue o6parenue ot 23.03.2022 1010THUTEIBHO coo01aro.

6.7.B ciaydvae OTKas3a B YAOBJIETBOPECHHUH 3amnpoca I/IH(l)OpMaLII/II/I WUJIA BOIIPOCOB, IIOCTABJICHHBIX
B o6pamemm rpaxaaHvuHa, OTBET JIOJIDKEH CcoaepKaThb apryMeHTHPOBaHHbBIC pa3bsiCHEHUA CO
CChUIKaMH Ha 3aKOHOJATEJIbCTBO.

6.8. OTMETKA O HATHYMU [PHIOIKEHHS, OTOBOPEHHOTO B MUChME, OQOPMIAETCS CICAYIOUIM
obpazom:

[Ipunosxxenne: Ha 2 J1. B 1 9K3.
Ecin mpuioskeHune HalpaB/IsieTes He BCEM ajipecaTam:
IIpunoxenue: Ha 1 1. B 1 5K3. B IepBbIH aapec.

Ecnu mucbM0O UMEET NPUIIOKEHUE, HE OrOBOPEHHOE B TEKCTEC!
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[Ipunoxenue: Komws oTBera Ha obpaiienue ucx. Ne b-650/2 or 12.08.2014.

[Ipunoxenune: 1. AKT yHHUTOKEHMS JIOKYMEHTOB Ha 1 J1. B 1 9K3.

2. Komust mpotokosna 3acenanus KoopannauonHoro coseta ot 23.09.2014
Ne9mnalmn Bl aks.

OtaensieTcs OT TEKCTa HHTEPBAJIOM 6 -12 0t (0,21 - 0,42 cm).

6.9. B cocraB PEKBHU3UTA KIIOATIUCH) BXOIUT HAaUMEHOBAHHUE IOJDKHOCTH JIMla, IOAIMUCaBLICIO
OTBET, JINYHAsI NOANMUCH, MHUIIAAJIBI U (baMI/IJ'II/ISI JOJIPKHOCTHOTI'O JIMIA.

3amectuTens ['ybepHaropa

ropoja CeBacTomnoJis
[1.T. Tumodeen

JlomyckaeTcss B PEKBM3UTE  (IIOANKCH»  [EHTPUPOBATH ~HAMMEHOBAHWUC  JIOJDKHOCTH
OTHOCHTEJIBHO CaMOM JJTMHHOM CTPOKH:

Jupektop JlenapramMeHnTa
rOpOZICKOro X03sHCTBA
roposa CeBacTonoss O.I'. bopucos

Or/iessieTcst OT MPebIAYIIEro PEKBU3UTA HHTEPBAIOM He MeHee 36 it (1,27 cm).

6.10. PEKBU3UT «UCIIOJHUTEIb» BKIIOUAET MHUIUAIB H (aMHIINIO JIULA, TOArOTOBHUBIIETO
JIOKYMEHT, U HOMep ero Tejieona. PeKBU3UT pacrioyiaraetes Ha JUIEBOM MJIK OOOPOTHOM CTOPOHE
[IOCJIE/IHETO JIUCTA JOKYMEHTA B JIEBOM HHXKHEM YTy, BBITIOJIHACTCH mpuprom Times New Roman
pasmepoM Ne 10 - 12:

C.A. HoBukos
544530

6.11. Ilpu pasmemennn uH(GOpPMAIMK, HAPABICHHOH B OTBETE HA NBYX H OoJiee cTpaHHLAX,
BTOpasi ¥ MOCJELYIOMHKE CTPAHUIIBl HYMEPYIOTCS. Homepa cTpaHuI] IPOCTaBJIAIOTCS NOCEPEANHE
BEPXHETO 110151 JICTA apabCKuMu LHppamMu.

6.12. TekCT OTBETA BHINOJHSETCS MAIIMHOMUCHBIM CI0cOO0M Ha Oymare dopmara A4 (21 x 297
MM) TOJIBKO C OJJHOW CTOPOHBI C HCIIOJIb30BaHHEM mpudra Times New Roman pasmepom Ne 14,
yepes 1 - 1,5 MexLycTpouHOro MHTEpBasa. JlONycKaeTes yMEHbIICHHE HHTEPBAIIOB H mpudTa npu
HEOOXOMMOCTH pa3MeIeHHs TEKCTa Ha O/THON CTPaHHULIE.

Kaxaplii JIMCT MUChbMa JOJDKEH HMETD TI0JIs:
30 MM - JI€BOE;

20 MM - BEpXHee, HUIKHEE;

10 MM - mpaBoe.

OTCTYIbI OT FPAHUIIBI JIEBOTO TOJIS:
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12,5 MM - a03al1ibl B TEKCTE;

02 MM - pEKBHU3HUT «ajipecan.

He nemaercs OTCTYN OT I'PpaHULIbl JIEBOT'O I10JIS IIPH Oq)OpMJ'leHI/Ild PEKBU3UTOB «ITPUJIOIKCHHED,
«UCHOJIHUTEIbY, HAUMEHOBAHUA JOJKHOCTH PEKBU3UTA «TIOAITHCH».

7. AeIonpou3BOACTBO MO0 Pe3yabTaTaM PacCMOTPEHHS
o0pameHHil rpaxkiaH

7.1. Tlpu 3aBepiueHHH JEJIONPOM3BOJACTBA 110 OOPAIICHUIO HCIOIHMTENL CO3MACT B CoOl
MTOTOBBIH OTYET IO Pe3yJibTaTaM pacCMOTPEHHs OOpAIIECHHS:

«pa3bACHEHO» - B Cllyyae MPUHSTUS pernenus 00 MHHOPMUPOBAHUH 1O HOPAIKY peatn3aliu
TIpe/IOKEH s, yAOBICTBOPEHHUS! 3asBICHHS MK JKATOOBI;

«roaaepxkKaHo» - B ciydac NPUHATUS PEUHICHHS O uenecoo6pa3ﬂocm pEAJIOKECHUS,
000CHOBAHHOCTU U YAOBJICTBOPCHUH 3asIBJICHHUS UIIH )i(aJ'[O6I>I, B TOM YHCJI€ aHAJIM3UPYETCA OTBET HA
pEeaAMET «MEPbI IIPUAHATBI»,

«He TOUICPXKAHO» - B Cllyuae NPUHSATHS PELICHHs O HEUEIecO0OpasHOCTH MPEIOKCHH,
HEOOGOCHOBAHHOCTH M HEYIOBJIETBOPEHNH 3asIBIICHHS UITH JKao0bl;

«repeagpecoBaHoO» - B CiIydac HarpaBJICHUS 1A paccMOTpPEHHUS 110 MPpUHAIIEKHOCTH,

«OCTABJIEHO 0Oe3 oTBeTa» - B cjydae OTCYTCTBHs B OOpalleHWH ajpeca JJid OTBETa
(YBEOMJICHHMS) HIIH €CITH a/IPeC HE MO1aeTCs NPOYTEHHUIO.

Pe3ynbTaThl PACCMOTPEHHUs 3aNpOCcOB HH(MOPMALMK aHATIOTHYHBI pe3yIbTaTaM, yKasaHHbIM B
HACTOSILIEM ITYHKTE.

PaboTHuK oTaena BIIpaB€ OTKa3aTb B IIPUHATAA OTHETA C yKa3zaHuEM NpHYIAHBL.

7.2. OGpallenne rpakJaHnHa CUATACTCS BBINOJTHEHHBIM, €CJIH PEHICHBI MO CYUICCTBY BCE
BOIIPOCHI, H3JI0KEHHbIE B HEM, TPUHATO 00OCHOBAaHHOE PEILEHUE W aBTOPY HANpaBjIeH OTBET B
COOTBETCTBMH C 3aKOHOAaTeIbCTBOM Poccuiickoit denepanui.

B ciiyuae eciu B OTBETE YKa3bIBAKOTCS MPE/LyCMaTPUBAEMbIC MEPBI HITH CPOK €10 pPaccMOTpPEHHUS
[pO/UIEH, TOKYMEHT OCTaeTCsl Ha JIOTIOJHUTEIbHOM KOHTPOJIE JI0 OKOHHYATEILHOTO HPUHSTHS MEP 110
3aTPOHYTHIM BOIIPOCAM, O YEM JOMOIHHTEIBHO uHPOPMHUPYETCS aBTOP.

B ciyuae paccMOTpeHmsi OOpalleHHs € Y4acTHEM aBTopa, YIOBICTBOPCHHA BOIIPOCOB,
M3J0KEHHBIX B OOpAICHWH, IpPH HAJIWYUH PACIMCKH  aBTOPa obGpatieHust 00 OTCYTCTBHU
HEeOOXOIMMOCTH JaBaTh IMMCHMEHHbIH OTBET HCIOJHUTENL FOTOBUT CIy)XeOHYIO 3aIMCKy Ha UMs
aBTOpa PE3OJIOLMH, KOTOpas SABJISETCS AOCTATOYHBIM OCHOBAHHEM JULL TPHHATHA peleHust o
3aBepIICHHH JIEIONPOU3BOJICTBA 110 0OPALICHHUIO.

7.3. OTnpaBka OTBETOB, MOANKMCAHHBIX IUPEKTOPOM JlenapTameHTa, OCYILIECTBIISACTCS
paboTHUKAMH OT/Ea.

7.4. COPMHPOBAHHbIE IEKTPOHHbBIE KOMMHK JOKYMEHTOB M NPUKPEILICHHBIC K HUM OTBETBHI
xpansres B8 CDJI. OpuruHaisl obpamennit ¥ 3ampocoB HUHGOPMALMU XpaHSATCA B ApXMBHOM
MOMEIIEHUH OT/IeIA.
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OpuruHasbl 00palleHuii rpaX/iaH 1 3a1pocoB HHGOPMALMK Ha OyMaXKHOM HOCHTEJIE XPaHATCs
B TeyeHMe MsATH JieT B otrxeie. Ilocine ucTedyeHus: MATH JIET OPUIMHAJIBI OOpallleHHi U 3alpocoB
uHdopMmali B GyMa)KHOM BH/E yHHYTOKAIOTCS MO OMHCH.

JUist OJTydeHHs TPAXIAHMHOM KOIIHi{ JOKYMEHTOB, IPUJIOKEHHBIX K OPUTHHAIAM 0OpalleHni
Ha GyMa)KHOM HOCHTeNe, TpebyeTcst 0popMIICHHE OTIETLHOTO 3asBICHHS. ABTOP 00paIleHHs UMEET
MPaBO TOJY4YHTH NPUOOLICHHBIE UM TIPHJIOXKEHHs K OOPAIlCHHMIO, B TAKOM Cilydae COTpYIHHKaMHU
OT/Ie/1a U3rOTABIMBAIOTCS KOIIMU IIPUJIOKEHHS.

OpuruHabl 00paleHnH | 3aMpocoB HHPOPMALIHH BO3BPAILATE ABTOPAM 3alPELICHO.

7.5. B ciaydae oTkaza 3asBUTENs OT JalbHEHIIEro CNONPOM3BO/JCTBA MO MOJaHHOMY
0OpallleH IO HAa OCHOBAHUH ITYHKTa 5 cTaThi 5 Pe/iepaibHOro 3aKoHa OT 02.05.2006 Ne 59-®3 «O
MopsiIKe paccMOTpenus obpamennit rpaxaan Poccuiicko denepauuny UM 0hopMIIeTCs
COOTBETCTBYIOIEE 3asBJIEHNHE, KOTOPOE PErMCTPUPYETCS U pacCMaTpUBACTCs B o01eM NopsiIKe.

7.6. WcnonHuTenb, KOTOPHIA TOTOBHT OTBETHl Ha OOpalleHHs TpakJaH M 3anpochl
uH(OpMAllMKE, HECET OTBETCTBEHHOCThH B COOTBETCTBMM € 3aKOHOIATE/ILCTBOM Poccuiickoi
deniepani 32 00BEKTUBHOCTh W BCECTOPOHHOCTH PACCMOTPEHHUS obpaleHuii, TPaBHIbHOCTD U
[IOJIHOTY OTBETOB, HAIPAB/IAEMBIX 3aABUTEISAM M I10JIL30BATEIISAM uHdopMaLuH, COOIOACHHE
YCTAHOBJIEHHBIX CPOKOB M CBOEBPEMEHHOCTH INPOUIEHHS CPOKOB. [Ipu paccMOTpeHHH OOpalleHus
HECKOJILKHMH HCIIOJHATEISAMH OTBETCTBEHHOCTD 38 CBOEBPEMEHHOE MCTIOJHEHNE MOPYUCHUH HECYT
BCE YKA3aHHbIE B PE30JIIOLMH UCTIOIHUTEIN B PABHOW CTENCHH.

8. JInunblii npUeM rpaxia”

8.1. JluuHblii nmpueM rpaxiaH JupeKTopoM /[lenaprameHTa uu(ppoBOTro pa3BUTHs roOpozaa
CeBacToOrosi TPOBOJMTCS B COOTBETCTBAM C OTACIBHO YTBEPIKICHHLIMH rpadpukamMH 10
npeABapUTEIbHON 3aIHCH.

Wudopmamus o rpaguke W NOPs/KE JIMYHOTO NpHEMa TPaXIaH JN0BOAMTCA JI0 CBEJCHMS
rpaXkaias MmyTeM onyOJIMKOBaHHs uHpOpMaUU Ha OPUIHAILHOM CaiTe JlenapramenTta 1uppoBoro
paspuTus ropona CeBacTonois, a TakKe B HOMCIICHHH JlenapramenTa 1uppoBOro pasBUTUA ropo/a
CesacTomnoJs.

8.2. OGpalIeHue O 3aliCH Ha JIMYHBIA IPHEM MPKIAH IHPEKTOPOM JlenaprameHTa 1{uQpoBoro
paszBuTHs ropojia CeBacTonos MOXKeT OBITH HANPABJICHO MOYTOBBIM OTIPABJICHUCM (yn. Opecckas,
1. 27, r. Cesacrononb, 299011), B dopme >IEKTPOHHOrO NOKyMEHTA Ha opuMaNbHbIA CalT
JlenmapramMeHTa LK(pOBOro pasBuTHs ropoaa CesacTomnoJsi, ycTHO 1o Tenedony (8692) 41-76-75,
41-76-76, a TaKKe NpU BU3MTE 3asBUTENs B JlenapTameHT 1udpoBOro pasBUTHS TOpoaa
CeBacToIos.

B opatienuy O 3aIMCH HA JIMYHBIH NPUEM IPaXIaH (nanee - JMYHBIA NIPHEM) K THPEKTOPY
JlenapraMeHTa rpaXk[IaHuH yKa3bIBAE€T CBOU (amunuio, ©Ms, OTYECTBO (MOCIIEHEE - TIPH HAJIMYHH),
azpec MPOXKUBAHMSA, KOHTAKTHBIA teneOH, CyTh BOMPOCA, KOTOPbIH OH JXKEJIAeT PelIuTh B XOAC
TMYHOTO MPUEMA, U TIPHJIAraeT K 0OpalleH IO KOMMHE OTBETOB HA paHee PACCMOTPEHHBIC oOpartueHus.

8.3. JIMuHbIA IIPHEM OCYIUECTBIISETCS UCKIIOYHTE/IBHO MO BONMPOCAM, KOTOPBIC OTHOCSITCS K
KOMIIETEHIIMH supekTopa JlenapTraMenTa, 3aMeCTUTeN el IMpeKTopa JlemaprameHTa.

Ecnu BOITPOCHI, [IOCTaBJICHHBIC B o6pau1emm rpaxjgaHuHa, HE OTHOCATCI K KOMIICTCHIHH
L[enapTaMeHTa, rpaxJaaHuHy coo01aeTcs B MUCHbMEHHOM (bopme, K KOMIIETEHIIUHA KaKOro opraHa ujin
JIOJKHOCTHOTO JIMLa OTHOCHUTCSI pCLUICHUE BOIIpOCa 3asiBUTEIIA.
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8.4. B 3anucy Ha JIMYHBIA pHeM JAUPeKTOpoM JlemapramMeHTa rpakJaHam OTKa3bIBAeTCs 110
CJICYIOLIMM OCHOBAHHUSIM:

- BOIIPOC HE OTHOCUTCS K KOMIICTCHIIMH L[enapTameHTa;

- B Clly4ya¢ €Cjid paHee, B TOM 4HHCJIC 110 HUTOraM JIMYHOTO NpueMa, JaBaJIuCh IMHCbMEHHBIC
pa3bsICHEHUsT 110 CYLIECTBY IIOCTaBJICHHBIX BOIIPOCOB, a HOBBIX [A0BOJOB HJIH 00CTOSTEILCTB,
BJIMASAIOLIMX HA paHEEe NPUHATOE PEIICHUE, HE BO3HUKIIO,

- B Cllydae HaJIW4Msl BCTYIHBIIETO B 3aKOHHYIO CHJIy PELICHHs Cy/a 10 BONPOCY, yKa3aHHOMY
B 0OpalleHNH;

- B CJTydae eciu 10 BOIPOCY, yKa3aHHOMY B OOpalleHHH, HET cyneOHoe pasonpaTebeTBo;

- B Cllyuae eCJIi paHee JaBajuch MMCbMEHHBIE Pa3bsCHEHHS O BO3BMOXKHOCTH PEIIEHUS BOTIPOCa,
YKa3aHHOTO B OOpAIIEHHH, HCKIIIOUMTENBLHO B Cy/IeOHOM MOPSJIKE.

Wcnonuutenb, OTBETCTBEHHBIM  3a  pacCMOTpeHHe  OOpallleHWs,  HanpaBlseT B
TPHULATHIHEBHBIA CPOK CO [IHA PErMCTpaliy OOpalleHHs 3asSBUTEO Pa3biCHEHUS B UCBMEHHOU
dopMe ¢ ykazaHHeM [PHYMHBI OTKA3a B 3aIMCH HA JIHYHBIA IIPHEM.

8.5. JInuHblii NpUeM He NPOBOAHMTCS, @ HAYATBIA JIMYHBIA [IPHEM MpeKpalacTes B ciayHasx,
eclIu:

- rpaXKJaHHH OCYLIECTBISET BHIEO- W (WJIM) ayAHO3alKCh JIMYHOIO HpHeMa 0e3 cornacus
JIODKHOCTHOTO JIMIA, TIPOBOJISILETO JTMYHBINA PUEM;

- rpa[aHMH MMEET SBHbIC NPH3HAKA HAPKOTHYECKOrO, TOKCHYECKOro MM ajKOroJILHOTO
OMNbSHEHMsS WM HAXOJUTCS B COCTOSIHMM IMOBBIMICHHOW MOBEIEHYECKOW aKTHBHOCTU C SBHBIMU
NpU3HAKaMH arpeccu;

- IpaXJaHWH HapyliaeT OOIIECTBEHHBIH MOPAIOK, ocKopOJIsieT  JIODKHOCTHBIX  JIHIL,
MPOBO/ISIINX JTUYHBIA IPUEM, YTPOXKAET HACHIIUEM 11060 MHBIMU ONACHBIMU JEHCTBUAMH.

B yKa3saHHBIX CIyuasx J0JKHOCTHOE JIHIO, MPOBOJsIIEe JHUHBIA NPUEM IPOKAaH, NEIacT
COOTBETCTBYIOILYIO 3aIIKCh B KAPTOUKE JINYHOTO MpHEMA IPAXKIaHHHA.

8.6. OpraHu3aiuio JIMYHOro MPUEMa OCYIIECTBIAIOT OTBETCTBCHHBIC JIMIA JlenapTameHTa.

3asBUTENs, 3AMMCAHHOTO HA JIMYHBIA IPHEM, OMOBCIIAIOT O MECTE, BPEMEHH MPOBEACHUA
JIMYHOTO TpHeMa H O HEOOXOAMMOCTH HAIMYHMS JOKYMEHTA, yHOCTOBEPSIOMWIETO JIMIHOCTD,
nocpecTBOM TeleOHHON CBSI3H, HCIOJIB3ys HOMEp tenedoHa, yKa3aHHBIH TpPaXTAHUHOM B
obpaieHnu, B cilydae OTCYTCTBHS HOMEpa tenedoHa TpakJaHMHY HANpaBiseTcs MHCbMEHHOE
yBEIOMIICHHE.

8.7. Orgen OCYIIECTBJSIET IOKYMEHTAIMOHHOE OOECNEYECHHE JIMYHOTO MNpHEMa IpaxiaH,
KOTOpOE BKJTHOHACT:

- hopMupoBaHKe CIIUCKOB IPaXK/IaH, NPUIJIAICHHBIX HA JIMYHBIA TIPUEM;
- PErHCTPALMIO TMCHMEHHOTO OOPAIICHHS B CJTy4ae ero MOCTyIICHNS B XOAC JIUYHOTO [PUEMa;
- PErMCTPALIMIO KAPTOYKH JIMYHOTO PHEMA U BHECCHUE TEKCTA PE30MOLIM B COM;

- KOHTpPOJIb 3a NCIOJIHECHUEM nopyqefmﬁ, JTAHHBIX B XO/I€ JIMYHOTO pueMa.
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8.8. JIyist OJrOTOBKHM JIMYHOIO MPHEMa OTBETCTBEHHbIE PAOOTHUKH COOMPAIOT HEOOXOAUMYIO
HH(pOPMALIUIO TS TOrOTOBKH HH(POPMALIMOHHON CIIPABKH.

8.9. K yyacTHIo B JIMYHOM IIpHeMe JAUpeKTopa JlenapraMenTa MOryT IPHIJIAlaThes pAdOTHUKHU
JlenapramenTa nudpoBoro pazsutus ropoga Cepactornosis, pabOTHUKA APYTHX MCIOIHUTEIbHBIX
opranoB ropoga CeBacTomoss, OpraHoB MECTHOrO —CaMOYIPABJICHHs  BHYTPUTOPOACKHX
MYHHMIMIAIBHBIX 0OpasoBaHuii ropoaa CeBacTornoJis, HHbIC JO0DKHOCTHBIC JIMIA, B KOMIIETCHIUIO
KOTOPBIX BXOJIMT PELIeHHE MOCTABICHHBIX B 0OpallleHHH BOIIPOCOB.

8.10. JInudblii mOpHeM TpaxJaH OCYIIECTBIAETCS B IOPSAKE OUYEPEIHOCTH COIIAcHO
[pe/IBapUTENLHON 3aliCH.

8.11. IlpaBoM MepBOOUYEPEHOrO MpHemMa O0JalaoT Jikla B COOTBETCTBUM C HOPMamu
deepanbHOro 3aKOHO/ATEBCTBA U 3aKOHOIaTe IbCTBA ropoja CeBacTonoss.

Jiis peanusanuu [paBa Ha JIMYHBIH TIPMEM B MEPBOOYEPEHOM MOPANKE IpaxkaaHe
NPeIbABIISIOT I0KYMEHT, MIOATBEPXKAAIOMIMI PABO HA JIMYHBIHA IPHEM B IIEPBOOIEPETHOM IOPSIIKE.

8.12. JIuua, npu3HAHHbBIE CY/IOM HEIEeCOCOOHBIMHU, K yYaCTHIO B IIPUEME HE JOIYCKAOTCS.
VIX HHTEPECHI MOTYT IIPEICTABIATH IPAXKAAHE, TOTHOMOYHS KOTOPBIX OOPMIICHBI B yCTAHOBJICHHOM
3aKoHO/1aTeNLCTBOM Poccuiickoit Meepaiinu nmopsijke.

8.13. ITpuGbIB HA IMYHBIN IPUEM, 3aABUTEIb IPOXOAUT MPOLETYPY PETUCTPALNH, TIPEABABIACT
JIOKYMEHT, YIOCTOBEPSIOIME JHYHOCTh, @ TalkKe 3HAKOMUTCS CO CBEACHHAMH (bamunus, ums,
oTuecTBO (TOCTEqHEE - IPU HAJMYKH), A/IpeC, COACPHKAHUE YyCTHOTO oOpalleHus), U3/10)KEHHBIMHU B
ohOpMIIEHHOM KapTOYKe JTHIHOTO TpUeMa, KOTOPYIO NOAMKUCHIBACT B CIIyHae UX MOATBEPKIACHU.

3asBUTENIO0 OTKA3bIBAIOT B JIHYHOM I[IpHeMe, €CJId Yy Hero OTCYTCTBYET JOKYyMCHT,
yIOCTOBEPSIOLIUHI JIMYHOCTb.

8.14. B ciiy4ae HesBKH 3asiBUTEIsl HA JIMYHBIA IPHEM 110 YBXHUTEIHHON NPUYMHE JODKHOCTHOE
MO, Be/yllee MpHeM, IEPEHOCHT PAacCMOTPEHHE ero oOpalleHus Ha HOBBIN CPOK, HO HE I03/IHEE
JIHS CJIe/IyIOMEro IpueMa B COOTBETCTBHH C rPa)uKOM JIMYHOTO IpueMa.

[Ipu MOBTOPHON HESBKE 3asABUTEIIO HANPABJIACTCS IHCHMEHHOE YBEAOMIICHHE 00 UCKITIOUYEHUH
ero W3 CIHCKa MpeBApUTEIIbHOM 3aIiCH Ha JIMYHBIA IIPHEM.

8.15. 3anuch HA [OBTOPHBIH JIMYHBIH IIPUEM TIPOM3BOUTCS HE PaHEE MOMyHCHHUA 3aABAUTCIICM
OTBETa MO pe3yNbTaTaM JIMYHOrO MpHeMa C yKa3aHMEM Mep, KOTOpBIC ObUIM OMpeAeIeHbl 10
pe3y/bTaTaM JIMYHOTO MPHEMA, HO He BBITIOHEHBI B yCTAHOBJICHHBIC CPOKH.

B ciyuae, eciy y 3asiBUTE]Is OSIBHJIMCH HOBBIE I0BO/IBI U 00CTOSTENLCTBA, BIUSIOIIME HA paHee
IPUHSATHIE PEIIEHHS, OH PaBe M0/1aTh 00pALICHHE B COOTBETCTBAM C HucTpyKuue.

8.16. JIu110, OCYILECTBIIAIONIEE JMYHBIN [PHEM, 00513aHO 0DECTIeUNTh PUEM BCeX 3asBUTEIIEH

B COOTBETCTBUM CO CIIMCKOM IPEIBAPUTEIBHON 3aNMCH € YUEeTOM NpaBUjl BHYTPEHHETO TPYI0BOTO
pacropsajKka 1 BpCMCHH, OIIPSACICHHOTO rpaduKoM npuemMa.

8.17. B citydae OTCYTCTBHS B HA3HAYCHHbIN JICHb TPUEMA 110 yBaXUTENIbHO mpryuHe (50JIe3Hb,
KOMaHJIMPOBKA, OTIYCK) JOJDKHOCTHOIO JIMIA, NPOBOSLICIO JMYHBIA TpUeM TIpaxKJaH, MpHEeM
NEPEHOCHTCSl Ha CIEAYIOMH JIeHb, ompe/eleHH bl TpaguKoM mpHema, O UeM 3aABUTEIb
yBEJIOMIIAETCs  TOCPEICTBOM TeneOHHON CBsi3W, B Ciydae OTCYTCTBUSL HOMEpa TenedpoHa
rpakJaHAHY HATPaBISeTCs MUChMEHHOE yBEIOMIICHHE.
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8.18. Peuienus, NpuHATHIE HA JIMYHOM IPHUEME Tpaxk[IaH, 3aHOCATCS B KapTOYKy JIMYHOIO
npueMa rpaxziaH, opOpMISIOTCS B BHJE PE3OJIOLUMH, COJACPKALICH MOPYYEHHs HCIIONHUTE/IAM,
[1IOJUTUCHIBAIOTCS JODKHOCTHBIM JIMLIOM, MPOBOAMBIIMM JIMYHBIH NPHEM, H TOCJIE PErucTpaluu
HAMpPaBJISIOTCS HA UCIIOIHEHHUE.

8.19. KapTouKH JIMYHOTrO [pHEMa [IepeJaloTes [1lsl PETUCTPALIMK B OT/EI HE I03/[HEe TPeX JIHCH
CO JIHS TIpHeMa. ~ '

8.20. Eciiu Ha TMYHOM TIpUEME BO3HUKAKOT HOBBIE BOMIPOCHI, KOTOPBIC HE MOT'YT OBITH PEIICHBI
HETMOCPEJCTBEHHO BO BpeMs MPHEMa, 3asBUTE/IO MPEAIaraeTcss M3JI0KUTh HUHTEPECYIOLIHE €ro
BOIPOCHI B IIACHMEHHOM OOpAIleHHH, KOTOPOE MOJIKHUT PETrUCTPAIMK KAK BHOBb [IOCTYIHBLICE U
paccMaTpUBAETCS! B MOPSJIKE, YCTAHOBJIEHHOM 3aKOHO/IATEIbCTBOM Poccuiickoit ®enepanuu.

B ciyuae ecM M3J0XKEHHblE B YCTHOM oOpameHuu (aktbl W OOCTOATENLCTBA ABIAIOTCS
OYEBHIHBIMH M HE TPeOYIOT IOMOJIHUTENHHOH IIPOBEPKM, OTBET Ha OOpallleHHe ¢ COryiacHs
rpakIaHuHA MOXET ObITh aH YCTHO B XO/I€ JIMYHOIO MPHEMA, O YEM JIENACTCs 3aliCh B KapTOUKe
JIMYHOTO MIpUeMa rpaxJIaHuHa.

B ciayyae eciu B OOpaIICeHHM COJEPHKATCSA BOIMPOCHI, PEHICHWE KOTOPBIX HE BXOAUT B
xommneTeHuuio Jlenapramenta wudpoBoro pasButHsa ropoga CeBacTomols, 3asBUTENIO JaeTCs
pa3bACHEHHE, Ky/a H B KAKOM TOPS/IKE €My CIIEYeT 00paTHThCS.

8.21. B OCTalbHBIX CIydyasx 3asBUTEIO JAETCS MUCHMCHHBIA OTBET MOC/]E MPOBCACHHA
JIAYHOTO MPHEMA MO CYLIECTBY IOCTABIEHHBIX BOMPOCOB B COOTBETCTBHH C 3aKOHOAATE/LCTBOM
Poccuiickoii ®enepanum.

OTBeTHI Ha OOpAIeH s TPK/IaH, IPUHATBHIX Ha INYHOM [IPHEME, FTOTOBATCS 3a MOANHUCHIO JTHIIA,
OCYIIECTBIISIIONIETO JIMYHBII IPHEM.

8.22. [To WTOraM JINYHOTO NPHeMa 3asBUTENb O3HAKAMIIMBACTCA ¢ OOPMICHHON KapTOUKOH
JIAYHOTO MPHEMA, O YeM JIEIAeTCsl COOTBETCTBYIOLIAs 3AMHCh.

823, (OTBETCTBEHHbI MCIOJHMTENb [OPYYEHHMs, [aHHOrO Ha JIHYHOM  TIpHEME,
OpraHM30BBIBAET €r0 UCMOJIHEHNE, 00ECTIeUMBACT CBOL “H(OPMALMK OT COUCIIOIHUTENICH, TOTOBUT
OTBET B COOTBETCTBHHU C PE30OJIIOLUCH.

8.24. OTBETCTBEHHOCTh, B COOTBETCTBHH C 3aKOHOJATEIHCTBOM Poccuiickoii ®enepanuu, 3a
06BEKTUBHOCTh ¥ BCECTOPOHHOCTH PACCMOTPEHHMs BOIPOCOB, OTPAKEHHBIX B KApTOHKE JIMYHOTO
mpHeMa, NPaBUIBHOCTH U TOJHOTY OTBETOB, KOTOPBIC HAIPABIIAIOTCS 3aABHTEIAM, COONIIONCHHUE
YCTAHOBJICHHBIX CPOKOB, CBOEBPEMEHHOCTE MPOUICHHS CPOKOB HECET JIUI0, KOTOPOMY MOPY4EHO
paccMaTpuBaTh oOpalieHue.

8.25. OT/enoM OCYLIECTBISAETCS KOHTPOJIb 33 HCIOJIHCHHUEM NOpy4eHUH, NaHHBIX B XOIE
JIAYHOTO TIPHEMA TPa/IaH, KOTOPbIH BKIIIOYAET: MOCTAHOBKY Ha KOHTPOID, KOHTPOJIb 3a CPOKaMHU
MCIIOJIHEHHS, YUYET U aHAJIU3 pe3yIbTaToB HCIIOTHCHHUA.

8.26. TTopyycHUE CHUMACTCA © KOHTPOJIA, €C/IH BCe BOMPOCEHL, [MOCTARJIEHHBIE B XOJIE JIMYHOTO
npuemMa, pPacCMOTPEHbI, MO HUM JaHbl MOApOOHBIE PA3bACHEHUsE O HPUHATBIX MEpax WM
00OCHOBAHHBIN OTKa3 B BBINOJHEHHN TpeGoBaHMi ¥ HampaBjieH [IMCHbMEHHBIM OTBET B aapec
3agBUTENSL. B ciydae MpoICHUs: CPOKa PaCCMOTPEHHA obpaineHre OCTaeTCsl Ha JOTOIHUTEILHOM
KOHTpOJIE.

OHOBPEMEHHO CO CHATHEM IOPYHEHHUS C KOHTPOJI B CDJ] coTpyIHUKaMH OT/EJIa IC/IaeTCs
oTMeTKa 00 UCTIOTHEHUH.
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8.27. CpoKH HCIOJIHEHHUsS] TOPYYEHHH MOryT OBbITh IIPOJAJIEHBI IO/DKHOCTHBIM JIULIOM,
YCTAHOBHUBIIMM CPOK HCIOJIHEHHUS, C YBEJAOMJIEHHEM O IMPOAJICHHH CpPOKa €ro pacCMOTPEHMs
rpaXkJaHnHa, OOpaTUBLIEIOCS Ha IIPUEM.

Mudopmanus o mpojUIeHUH CPOKOB HCTIOIHEHUS TopyueHuit pukcupyercs B COJL.

9. OcymecTB/IeHHE KOHTPOJIS 32 00paleHHsIMH IPaX/1aH
M 3anpocamMu HHpoOpMaNUH

9.1. KOHTpONbHBIE MOPYYEHHUs 110 0OpAIEHUSM IPaXKIaH, NOCTYIMBIIKM K3 AJIMHHACTPAIHH
[pesunenta, Anmapata [lpasurensctBa Poccuiickoit ®enepaunn, Cosera Oenepauvn U
locynapcteennoii {ymbr ®enepanbuoro Cobpanusi Poceniickoit ®enepanny, 3aKOHOATEIBHOTO
Co6panus ropojga CeBacTonoss, MOIEKAT MCIOJHEHUIO B YCTAHOBJICHHBIE 3aKOHONATE/ILCTBOM
Poccuiickoit @enepanuu CpoKH.

9.2. CpoK paccMOTpeHHsi OOpalleHHH TPaX/aH, CTOSIIMX HA KOHTPOJEe B AJIMHHHMCTPALMH
[Ipesunenta, Annapare [IpaButenbcrsa Poccuiickoit Denepaunu ¥ HHBIX (denepabHBIX OpraHax
rocyJapCTBEHHOW BJIACTH, IPOJJIEBAETCS IyTe€M HAIpaBICHHsS YBEIOMJICHUS 3a MOANHUCHIO
JIOKHOCTHOTO JIMLA, JAABIIEro OpYYeHHE 0 PACCMOTPEHHH 00paleHus. 3asBUTeNb B 0053aTe/IbHOM
TOPSIIKE YBEAOMIISIETCS UCTIOJHUTENIEM O TIPO/UICHUH CPOKa PaCCMOTPEHHUS oOpalleHus ¢ yKazaHHueM
HPUYUH IPOJIEHHS.

KOHTpo/IbHOE ~ OOpallleHne CYMTACTCs MCHOJHEHHBIM — TOJIBKO  IOCIE  HalpaBJICHHUS
MONMCAHHOro aupekTopoM JlenapramenTa udpoBoro passutus ropoga CepacTomnoss OTBETa B
OpraH, KOTOPBIH MOCTaBKI OOpaIeHHe Ha KOHTPOIb.

OGpalenne MM 3anpoc MHGOPMALMH, HA KOTOPbIE JIaeTCs NPOMEXKYTOUHBIH OTBET, C
KOHTPOJISi HE CHUMAETCH.

B ciayuae npo/ieHusi Cpoka paccMOTpEeHHs 00pallieHus, 3apoca uHpopMaLUU PabOTHUKAMH
otnena B CDJI nenaercsi COOTBETCTBYIONIAsA OTMETKA.

ObecneueHue KOHTPOJIsI CBOEBPEMEHHOCTH HMCIIOJIHEHUSI JOKYMEHTOB, IIOCTYIHUBIIUX B anapec
JUPEKTOpPA, 3aMECTHUTENIEH, llenapramema, BO3J1araeTcCs Ha OTACII.




